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1 Téng quan

1.1 Muc dich

Huéng dan nguoi dung EGAS thuc hién nghiép vu khi 4p dung thanh toan thé cua céc
ngan hang trong lién minh th¢ NAPAS.

1.2 Pham vi tai li¢u

Bao gém céc nghiép vu:

Danh muc céc tir dién
o Danh myc ngan hang hé thong NAPAS
o Danh muc thé thanh toan
Cap nhat ho so gia
Xuat thanh toan thé
o 406 — Xuat hoa don thanh toan bang thé
o 407 — Xuét ban qua thé chua hoa don
o IV3—Xuéat hoa don sau - thé
Pbi chiéu PGBank
Béo cao thanh todn thé
o Béo cdo téng hop theo CH
o Bao cao tong hop theo loai thé
o Bang ké chi tiét phat sinh theo loai thé

1.3 Cac thuit ngir va viét tat

Thuit ngir, ki hiéu Y nghia
Petrolimex Tap doan xing dau Viét Nam
EGAS Phan mém quan ly ctra hang bén ¢ xing dau
SAP Hé thdng quan tri ngudn luc doanh nghiép SAP cua Petrolimex
VP Khéi van phong quan ly ctra hang truc thudc
CHXD Ctra hang xang dau
CBCNV Céan b6 cbng nhan vién
PGBank Ngan hang TMCP Xing dau Petrolimex
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2 Tir dién cac loai thé
2.1 Danh muc ngin hang hé thong NAPAS

- Muc dich: View danh sach cac ngan hang thudc lién minh thé NAPAS

- Cach thyc hién: Vao menu H¢ théng -> Dm chung -> Ngan hang h¢ thong
NAPAS man hinh hién thi nhu sau:

Refresh
Mig@ Ténw Ghi chi ¥ "
1 ABBANK Ngan hang TMCP An Binh ABBANK
2 ACB Ngan hang TMCP A Chau ACB
3 Agribank Ngan hang Nong Nghiép va Phat trién Néng thén Viét Nam Agribank
4 BAOVIETBank  Ngan hang TMCP Bao Viét BAOQVIETBank
5 BIDV Ngan hang TMCP Déu tw va Phat trién Vit Nam BIDV
6 CB Ngan hang Thuirong mai TNHH MTV X&y dirng Viét Nam CB
7 DongABank Ngan hang TMCP Bang A DongABank
& Eximbank Mgan hang TMCP Xuat Nhdp Khau Viét Nam Eximbank
9 GPBank Mgan hang Thurong mai TMHH MTV Dau Khi Toan Céu GPBank
10 HDBank MNgan hang TMCP HDEank HDBank
11 HongleongBank  Ngdan hang TNHH MTV Hongleong Viét Nam HongleongBank
12 IBKHCM Ngan hang Céng nghiép Han Qudc - Chi nhanh TP. HCM IBKHCM
13 IBKHN Ngén hang Céng nghiép Han Qudc - Chi nhanh Ha Ni IBKHN

Chuy:
- Dan}l muc Ngan hang hé théng NAPAS do Tap doan quan 1y, cac don vi chi c6
quyén xem thong tin.

2.2 Danh muc thé thanh toan

- Muc dich: View danh sach cac loai thé chap nhan thanh toan. MJbi loai thé sé& c6 1
s0 PIN, khi doi chiéu PGBank s€ can ctr vao So thé dé lay ra so PIN cua tirng ngan
hang.

- Cach thyc hién: Vao menu Hé théng -> Dm chung -> Danh muc thé thanh toan
man hinh hién thi nhu sau:

Payment Cards

Refresh

1. 8elect I, C, N, ISSUER, BANK, CARDTYPE From MD PaymentCard order by C

BIN@® Short Name Card Association Issuing bank ¥ Card type ¥ 2%
1 9704 |NAPAS NAPAS | MAPAS - NAPAS ~| Debit v
2 970400 Saigonbank NAPAS + | Saigonbank - Ngan hang TMCP Sai Gén Cdng Thuong | Debit v
3 970403 Sacombank NAPAS |»| Sacombank - Ng&n hang TMCP Sai Gén Thuong Tin |»| Debit [
4 970405 Agribank NAPAS || Agribank - Ngan hang Nang Nghiép va Phét trién Nang thén Viét Nam || Debit s
5 070408 DongABank NAPAS || DongABank - Mgan hang TMCP Béng A v Debit 2
6 970407 Techcombank NAPAS ~ | Techcombank - Ngan hang TMCP K§ thuong Viét Nam | Debit v
7 970408 GFBank NAFPAS || GPBank - Ngén hang Thuong mai TNHH MTV D&u Knf Todn Cau |»| Debit [
8 970409 NASB NAPAS [| NASE - Ngan nang TMCP Béc A [v] Debit v
9 970412 PVcomBank NAPAS |»| PvcomBank - Ngan hang TMCP Bai Chung Viét Nam v Debit 2
10 970414 OceanBank NAPAS +| OceanBank - Ng&n hang Throng mai TNHH MTV Bai Duang | Debit N4
11 970415 \Vietinbank NAFPAS |»| Vietinbank - Ngan hang TMCP Céng Thurong Viét Nam |»| Debit |
12 970416 ACB NAPAS || ACE - Ngan hang TMCP A Chau [»] Dbt [v

13 970418 BIDV NAPAS || BIDV - Ngan hang TMCP Bau tu va Phat trién Vigt Nam v Debit v
Chuy:
- Danh muc Ngan hang hé thong NAPAS do Tap doan quan 1y, cac don vi chi co
quyén xem thong tin.
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3 HO so gia

3.1 Gan nhém Discount group cho cira hang

3.2

- Muc dich: Cho phép gan CHXD theo timg nhom. Dung trén van phong cong ty dé
cap nhat khi c6 nhu cau thay doi.

- Céc thyc hién: Vao menu CHXD -> Gia -> Gan nhém discount group cho cira
hang man hinh hién thi nhu sau :

Lwru (Ctrl-S) | Refresh | Tim: | Any T J MNhém discount A
Ma @ Tén ctra hang ¥ Tén ngan v Nhom Discount ¥
1 212001 Cira hang xang dau s6 01 CHO1 GO1 - Nhém cira hang 1 (group 1)| |
2 212004 Cira hang x&ng diu s06 04 CHO4 G01 - Nhom cira hang 1 (group 1) v
3 212005 Cilra hang xang dau s6 05 CHO5 G01 - Nham cira hang 1 (group 1) .v:
4 212006 Cira hang x&ng dAu s6 06 CHOG G01 - Nhom cira hang 1 (group 1) v
5 212011 Cilra hang xang ddusé 11 CH1 G01 - Nham cira hang 1 (group 1) .v:
6 212012 Cira hang xéng dAusd 12 CH12 G01 - Nhom cira hang 1 (group 1) v
7 212014 Cira hang x&ng dAu s0 14 CH14 G01 - Nhom cira hang 1 (group 1) v
8 212016 Cilra hang xang ddu s6 16 CH16 G01 - Nham cira hang 1 (group 1) .v:
9 212017 Cira hang xang ddu s6 17 CH17 GO1 - Nhém cira hang 1 (group 1)| |
10 212018 Cira hang x&ng dAu s06 18 CH18 G01 - Nhom cira hang 1 (group 1) v
11 212019 Cira hang xang ddu s6 19 CH19 G01 - Nham cira hang 1 (group 1) .v:

Chuong trinh mac dinh gén toan by cic CHXD thudc nhom “G01- Nhom ctra hang
1 (Group 1)”.

Khai bao giam gia cho thanh toan thé

- Muc dich: Khai bao mtrc gidm gia cho tung loai thé theo tirng nhém CHXD khi
xuat ban thanh toan thé. Dung trén vin phong cong ty dé cap nhat khi c6 nhu cau
thay d6i mirc giam gia cia the.

- Cach thyc hién: Vao menu CHXD -> Gia -> Giam gia trén gia ban — thanh toan
thé, nguoi dung cép nhat cac thong tin: Ngay hiu luc, loai thé, hang héa, Murc
giam (sau thué), Ngay hét han, Nhom CH. Kich chon nut “Luu” dé luu lai ching
tur.

Nady hiéu luc: 257/2017 13:34

S0 tien giam gid - thanh toan the

Loai thé 970400 - Saigonbank v Ghi chi:
il Héng hoa Mirc giam (sau thué)  Nggy hét han Nnam cira hang (Discount group) _
¥
10201001 - Xang RON 92-I B 200 30007/2017 2359 [2] GO1 - Nhom cira hang 1 (group 1) M
2 5 5 X
3 g E i~
4 H H wX
5 g g vix
& =1 = TS
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Chay:
- Chi khai bao muc gia giam dbi voi v6i cac ngan hang c6 chinh sach giam gi4 riéng
( Khi cap nhap phai chon “Loai thé” tuong ing ngan hang).
- Cac ngan hang con lai, khong can khai bao mirc giam, chuong trinh sé& ty dong iy
theo gia ban 1€ ban 1é niém yét (-1: default).
3.3 View gid hang hoa

- Muc dich: Xem murc giam gia cho tung loai thé tai mot thoi diém

- Cach thyc hién: Vao menu CHXD -> Gi& -> View gia hang hoa, nguoi dung nhap
thong tin: Ngay hiéu luc, Chon loai gia = “Gidm gia trén gia ban — thanh toan th¢”
sau do6 kich chon vao | dé thuc hién

Nody-gity 1Ay gid © 28/7/2017 23:59

Loaigid : Gidm gia trén gid ban - thanh todn thé ¥

Nnhom hang héa - A Ving gia - v
& hang hoa HRJ Nhom gia : A
Tim trong mé/tén : Format  : | HTML v J @ Close after print

S6 Mihanghda Ténhanghoa  Ngay-gio hiéuluc Gid frudcthué VAT Thué MT Mic gidm Gid Min Gid Max Ving gid Nhom gid Ngay hhan Thé
1 |PC217 0201002 X&ng RON 95-I1 25712017 10015 400.0 Nhém clra hang 1 (group 1) | [Unknown] PGBank
2 PC81.17 0201002 X&ng RON 95-11 26/772017 23:59 30,000.0 Nhém cira hdng 1 (group 1) | [Unknown] 31/7/2017 23:59 | Vietcombank
3 |PC81.14 0201002 Xang RON 95-I1 27712017 10:52 200.0 Nhom cira hang 1 (group 1) [Unknown] 31/7/2017 23:50  Saigonbank
4 PCg1.18 0201002 Xang RON 95-I1 27712017 11:05 15,500.0 Nhom cira hang 1 (group 1) [Unknown] 31/7/2017 23:59 | Vietinbank
5 PC81.13 0201004 Xang E5 RON 92-1 25/7/2017 10:50 100.0 Nhom cira hang 1 (group 1) [Unknown] 31/7/2017 23:59 Sacombank
6 PC21.15 0201004 X&ng E5 RON 92-11 25/7/2017 10:53 200.0 Nhém clra hang 1 (group 1) | [Unknown] 28/7/2017 23:59 BIDV
7 PC818 0201004 X&ng E5 RON 92-1l 27/7/2017 10:30 200.0 Nhém cira hédng 2 (group 2) [Unknown] 1/9/2017 23:58  BIDV
8 |PC81.22 0201004 Xang E5 RON 92-1l 27/7/2017 14:10 100.0 Mhom cira hang 1 (group 1) [Unknown] 31/12/2017 23:59 Saigonbank
9 |PC21.10 0201032 Xang RONG5-III 25712017 10:39 150.0 Nhom cira hang 1 (group 1) [Unknown] 28/7/2017 23:59 Sacombank
10 PC218 0201032 X&ng RONG5-III 27712017 10:30 150.0 Nhém clra hang 1 (group 1) |[Unknown] 31/12/2017 23:59 BIDV
11 PC81.12 0201042 X&ng RONS5-IV 271772017 0:00 15,500.0 Nhém cira hdng 1 (group 1) [Unknown] 31/7/2017 23:59 | Agribank
12 PC21.28 0601002 DO 0.058 28712017 &:41 300.0 Mhom cira hang 1 (group 1) [Unknown] 31/7/2017 23:59 | Agribank
13 PC21.29 0601002 DO 0.058 280712017 9:49 20.0 Nhom cira héng 1 (group 1) [Unknewn] 31/7/2017 23:59 GPBank

4 Xuit ban thanh toan bang thé

4.1 406- Xuit héa don thanh toin bing thé
- Sir dung khi: Khach hang mua hang thanh toan bang thé yéu cau viét hoa don ngay.
- Nguoi thyc hién: Ca trudng, nhan vién ban hang.
- Céc budc thuc hién trong chuong trinh:

e Tai giao dién man hinh ca ban hang ta chon: Xuét h.don thanh toin bang
thé.
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r] 9211 -951l =E5 =0.055 -
=051 =854V KO =0.255

~| Ban Cng trd chdm chwa h.don
»| Ban Cno tré chdm kigm h.don

=] Xuat hé céng ty

“

¥uat h.don thanh todn bang theé

| Dich vu khac

Lirgng Hodc Tién

[1. M92-Ii v |

» XUAt hoa don sau

e Man hinh xuit héa don thanh toan thé xuét hién, nguoi dung cip nhat cac
thong tin: Loai thé, Hang hoa, S6 luong (néu ban theo luong) hoic Tong cong
(néu ban theo tién) tai Tab “Tién hang ban 1¢ - thé thanh toan” va thong tin
héa don: SO sé ri, sb hoa don, ma sb thué, khach hang, ma s6 thué tai Tab
“Hoa don VAT”. Kich chon nit “Luu” dé luu lai chung tur.

Nody gio- 1/8/2017 10:20 B

BB Tién hing ban 12 - thé thanh toan RRR

Loai thé 9704 - NAPAS w| Ghi chii
Héng hoa - Gid r. thué VAT % Thué MT  Sdluong Gid ban Tién hang Téng cing
0 [0)] @2 @ () (6) 0] )10 (12) (13)(14)
3185914 4000 000
1 601002 - DO 0.058 v 10 609.09 10 1500 300.30 13320 3185914 4000 000X
2 v 10 0 X
3 v 10 0 X
4 v 10 0 X
5 v 10 0 X
6 v 10 0 X

Chuy:
- V&i thong tin “Loai thé” tai Tab “Tién hang ban 1¢ - thanh toan thé”:

o Ngén hang c6 chinh sach gia riéng: Nguoi dung budc phai chon “Loai
thé” tuong ung.

o Cac ngén hang con lai: Nguo1 dung chon “Loai thé” la ngén hang twong
mg hodc chon “9704-NAPAS” n€u khong cén theo ddi riéng ting loai
thé (Chuong trinh dé méc dinh “Loai thé” 1a “9704-NAPAS”).

4.2 407- Xuit ban qua thé chwa hoa don

- Sir dung khi: Khach hang ky hop dong mua hang thanh toan thé 1dy hoa don sau.
- Nguoi thuc hién: Ca trudng, nhan vién ban hang.

- Céc budc thuc hién trong chuong trinh:
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e Tai giao di€n man hinh ca ban hang ta chon: Ban qua thé chwa héa don

] = 92-1l
= 95-11

+05-]] «E5 =0055 =

= 95-1V

= KO =0.255

=] Ban Cng trd chdm chwa h.don

=] Ban Cng trd chdm kiém h.don

=] Xuat hé cing ty

=] Xuat h.don thanh todn béng thé

Bam qua thé chra hda don

Bang ké thu séc

Thanh todn bang s6 du séc d3 thu

.................................... T E—

e Nguoi dung cdp nhat cac thong tin: Loai thé, Hang hoa, S6 lugng (Néu ban
theo lugng) hodc Tong cong (néu ban theo tién), khach hang. Sau d6, kich
chon nat “Luu” dé luu lai ching t.

Nady gi 252017 1300

Tien hang ban 6 -t thanh todn

Loai hé 70400 - Segontnk v Glichi
[l Héng hia

A 0201001 - Xing RON 824 v
2 m
] m
! m

Cha y: Vi thong tin “Loai thé” tai Tab “Tién hang ban Ié - thanh toan thé”:

Gt o VAT% ThuMT S0 luomg

1245455 10.00

1000
0
0
0

El

i bén KHACH

17000200010 - Tang Cang y Gas Petioimes-CTCP

¥
¥

v

Ténhing  Tongcong
3636 510000

me I

o Ngan hang c6 chinh sach gia riéng: Nguoi dung budc phai chon “Loai
thé” tuong ung.

o Cac ngén hang con lai: Nguoi dung chon “Loai thé” 1a ngén hang tuong
mg hodc chon “9704-NAPAS” n€u khong cén theo ddi riéng tung loai
thé (Chuong trinh dé méc dinh “Loai thé” 1a “9704-NAPAS”).

4.3 1V3 - Xuit héa don sau- thé

- Su dung khi: Xuét tra hoa don cho khach hang d¢i mua hang qua phwong thirc 407-
xuat ban qua thé chua hoa don.

- Nguoi thuc hién: Ctra hang trudng, Ca trudng.

- Cac budc thyc hién trong chuong trinh:

e Tai giao dién man hinh ca ban hang ta chon: Xuit HD sau — thé

Trang 8/11

X
bt
X
X



¥ Xuat hé cong ty

=] Xuat h.don thanh todn bang thé

Dich vu khac -

Lirong Hodc Tién

[1. Mg2-Il v|

» Xuat HD sau - céng ng

» Xuat HD sau - thé

o Nguoi ding cap nhat cac thong tin: Khach hang, Pén ngay va tich chon mat
hang can xuat hoa don. Sau do, kich chon ntt “Xuat hoa don” dé thuc hién
xuat hoa don cho khach hang.

Khéch hang:  888.002 - 888002 v
Loai chirng tir: |+ 407
Dén ngay 9/8/2017 10:17 H

Loc hang héa | XUAT HOA BON |

MA HHOA  TEN HANG HOA GIA BAN LUQNG CHUA XUAT HOA DON TIEN CHUA XUAT HOA DON
¢ 0201001 Xang RON 92-1I 14,300 100.0 1.430,000.0
0201001 Xang RON 92-I1 17,000 100.0 1.700,000.0
0201001 Xang RON 92-II 17,930 450.0 8.068,500.0
TONG CONG 11,198,500.0

e Chuong trinh hién thi man hinh xuat hoa don, nguoi dung kiém tra lai thong
tin v€ tién hang, héa don sau do kich chon nut “Luu” dé€ luu chung tur.

Ngay-gio: 9/8/2017 10:17 'E| Ghi chd (header):
Ban gua thé con ne hoa dom Liru (cir-8) | & ()
Khéch 888.002 - 888002 5] Ghi chi:
I Hang hoa S.lrong Gid ban Ngay x.kho Phiéu xuét Due-date S0 tién con lai
1430 000)
1 0201001 - X&ng RON 92411 100.00 14 300 2/8/2017 23:58 407.2100 21812017 1430 000X
2 X
3 x

5 Déi chiéu véi PGBank

NAPAS Iam trung gian thanh toan bu trir, c4c ngan hang phat hanh sé& thu tién caa cac
chu thé, sau d6 NAPAS s& thu tién cia cac ngan hang phat hanh va tra tién cho PGBank.
PGBank tra cho cic Cong ty xiang dau. Vi vy cac Cong ty Xang dau chi can ddi chiéu voi
PGBank.

Thoi gian d6i chiéu va thuc hién thanh quyét toan ddi véi céc giao dich cua thé Napas la
ngay hdm sau (hién tai d6i voi cac thé ghi ng cia PGBank 1a tir 5-10 pht cé thé béo co)

Hién chuac ning ddi chiéu PGBank dang dbi chiéu nhu hién tai, chirc ning nay sé& duoc
update trong thoi gian sap tai.
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6 Xem bdo cio thanh toan thé
6.1 Bdio cao tong hop theo cira hang
- Noi str dung: Ctra hang, van phong cong ty/ chi nhanh/ xi nghiép

- Diéukién loc: tir ngay... dén ngay; Cura hang, Loai thé¢, Nhom thé

- Céch thyuc hién: Vao menu: Ké toan Vpety -> Banks -> Béo cdo tong hop ban
hang thanh toan thé ( Theo CH).

[Chon nhanh] ¥ Tl ngdy: 25/07/2017 =] Dén ngdy: 29/72017 2359  [E

Cira hang v

Loai thé v]

Mhom thé ® NAPAS ( PGBank ( Tatca

Chon ddura  HTML v J % Close after print
STT Cira hang/Loai thé Sa lugng Gid binh quan S0 fién
1 212001 - CIFA HANG XANG DAU 56 01 1,792.00 30,016,280.00
1 0704 - NAPAS 411.00 17,504.38 7,194,300.00
2 970400 - Saigonbank 430.00 16,713.49 7.186,800.00
3 970403 - Sacombank 210.00 15.025.24 3,155.300.00
4 970405 - Agribank 160.00 17.670.63 2,827.300.00
5 970407 - Techcombank 40.00 15,880.00 £35,200.00
& 970408 - GPBank 110.00 13,95273 1.534.800.00
7 970409 - NASE 20.00 17.600.00 352,000.00
8 970412 - PVcomBank 300.00 17,930.00 5,379,000.00
] 970415 - BIDV 111.00 15.780.00 1,751.580.00
2 212005 - CIFA HANG XANG DAU S0 05 821.00 14,158,380.00
1 970400 - Saigonbank 620.00 17.030.00 10,558,600.00
2 970403 - Sacombank 200.00 17.930.00 3.586.000.00
3 970405 - Agribank 1.00 13,780.00 13,780.00
TANG CONG 2,613.00 44,174,660.00

6.2 Bio cio tong hop theo loai thé
- Noi stir dung: Ctra hang, van phong cong ty/ chi nhanh/ xi nghiép
- biéu kién lgc: tir ngay... dén ngay; Cura hang, Loai thé, Nhom thé

- Cach thyc hién: Vao menu: Ké toan Vpcty -> Banks -> Bio cdo tong hop ban
hang thanh toan thé ( Theo loai thé).
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[Chon nhanh] * Tirngady: 30/6/2017 Bén ngdy: 30/7/2017 23:59 E]

(aal]

Chon clra hang

9704 - NAPAS

212001 - Cira hang xang dau

Loai thé/Clra hang

970400 - SAIGONBANK

212001 - Clra hang x&ng dau
212005 - Clra hang x&ng dau

970403 - SACOMBANK

212001 - Clra hang x&ng dau
212005 - Clra hang x&ng dau

970405 - AGRIBANK

212001 - Cira hang xang dau
212005 - Clra hang x&ng dau

970407 - TECHCOMBANK

212001 - Cira hang xang dau

970408 - GPBANK

212001 - Cira hang x&ng dau

970409 - NASB

212001 - Cira hang xang dau

56 01

56 01

970412 - PVCOMBANK
212001 - Clra hang x&ng dau sd 01

Bang ké chi tiét phat sinh tirng loai thé

S I

56 lrong

411.00

430.00
G20.00

210.00
200.00

160.00
1.00

40.00
110.00
20.00

300.00

Chon loai thé ]
Mhom thé = NAPAS PGBank . Tatca
Chondiura | HTML v J @ Close after print

Gia binh quan

17.504.38

16,713.49
17,030.00

15,025.24
17,930.00

17 670.63
13,780.00

15,880.00

13.852.73

17.600.00

17,930.00

Noi str dung: Cira hang, van phong cong ty/ chi nhanh/ xi nghiép

Diéu kién loc: tir ngay... dén ngay; Cira hang, Loai thé, Nhom thé

Sé tign
7,194,300.00
7.194,300.00
17,745,400.00
7.186,800.00
10,558,600.00
6,741,300.00
3,155,300.00
3,586,000.00
2,341,080.00
2,827,300.00

13,780.00
635,200.00
635,200.00

1,534,800.00
1,534,800.00
352,000.00
352,000.00
5,379,000.00
5,379,000.00

Céch thyc hién: Vao menu: K& toan Vpcty -> Banks -> Bang ké ban hang thanh

toan thé.

S5
0201001 - XANG RON 82-11

4
4
4
4
4
4
0

1201004 - XANG ES RON 92411

&
4
4
&
4
0601002 - DO 0.055

4
4
4
4
4
4
F
4
4

TONG CONG

Ching tir

{Chon nhanh] ¥ Tir ng3y: 2710712017

Chon ol hing [,

Chon loai thé [

m

50
50
523

17,600
17,930
17,930
17,830
14,200
14,300

15,880
15,780
15,880
15,880
15,680

13,580
14,080
14,080

14,000
14,080

Ngay gid in: 200712017 14:50
LAP BIEU

7| Dén ngiy: 201712017 23:50

VAT

1,912,028
455 12345

565,000
6,129,161

75,000
1,276,350

143,000 0704 - NAPAS

158,800 970403 - Sacombank

-BIDV
- Saigonbank
- Saigonbank

1405 - Agribank
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