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*T - Thém moéi S - Stra ddi X — Xoa

Ngay thay
doi

23/12/2024
02/01/2025

23/10/2025

15/01/2026

15/01/2026

15/01/2026

15/01/2026

15/01/2026

15/01/2026

Muc,
bang,
so do
duoc
thay
doi

3.1

222

223

224

231

232

233

Ly do

*T

Stra doi

Stra do1

Stra do1

Stra do1

Stra do1

Stra doi

Stra do1

Stra do1

—

*

!

—

Mo ta thay dbi

Thém moi
Bo sung kiém soat thay doi dif liéu theo
nhom nghiép vu

B6 sung lya chon Thay thé/ diéu chinh
hoéa don

Danh sach Email ngu6i nhan thong tin
bd sung cac tham s6
REQUEST MAIL YC1 GRPOi dé
khai bdo nhom ngudi lién quan nhan
email tuong ing vdi user phé duyét

Thoi gian khoa dit liéu tr dong thay doi
cau hinh khoa dir liéu ty dong tir ngay
sang gio

Danh muc User phé duyét bd sung cac
thong tin sau:

- S6 gid 4ap dung tur
- S6 gio ap dung dén
- User nhan email thong bao

Danh sach Email ngudi nhan thong tin
bd sung cac tham s6
REQUEST MAIL YC1  GRPOi dé
khai bdo nhom nguoi lién quan nhan
email tuong tng voi user phé duyét

Thoi gian khoa dit lidu ty dong thay doi
cau hinh khod dir liéu ty dong tr ngay
sang gio

Danh muc User phé duyét bd sung cac
thong tin sau:

- Sb gid 4p dung tir

Phién
ban
moi

1.0
1.01

1.02

1.03

1.03

1.03

1.03

1.03

1.03
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Ngay thay
doi

15/01/2026

15/01/2025

Muc,
bang,
so do
duoc
thay
doi

4.1

5.1

Ly do

Stra do1

Stra do1

—

*

!

Mo ta thay dbi

- S gio ap dung dén
- User nhan email thong bao

Quy tic phé duyét gui yéu cau phé
duyét dén user phé duyét dén user phé
duyét thoa man diéu kién: S6 gio' dp
dung tir <= S6 gio khod dir liéu <=
S6 gio dp dung dén.

Quy tic giri email giri email dén nguoi
lién quan va user phé duyét theo thong
tin dugc khai bao trong danh muc User
phé duyét

Phién
ban
moi

1.03

1.03
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1 TONG QUAN

1.1 Pham vi tai liéu

Tai liéu duoc x4y dung v6i muc dich hudng dan sir dung phan mém quan 1y cira
hang Egas thuc hién nghi¢p vu kiém soat thay doi dit li€u tai cac ctra hang xang
dau truc thudc Tap doan xang dau Viét Nam.

1.2 Cac thuit ngir va viét tat

Thuat.ilgﬁ” ki Y nghia
hi¢u
PLX Tap doan xing dau Viét Nam Petrolimex
PIACOM Cong ty C6 phan Tin hoc Vién thong Petrolimex
EGAS Phan mém Quan 1y Cira hang xing dau
SAP Hé théng quan tri ngudn luc doanh nghiép ERP cua Petrolimex
VPCTY Khéi vin phong quan 1y ctra hang truc thudc
CHXD Cira hang xing dau
CH Cura hang
CBTH Can b0 tin hoc
XDS Xing diu sang
HHK Hang hoa khéc
(*) Dau (*) di kém véi tén treong nghia 1a bit budc nhip liéu
1.3 Quy trinh nghiép vu ]
Buéc | Doi twong Thao tac TléP nh@:l/ Nho:n
Phé duyé¢t quyén
0 CBTH Khai bao Danh muyc - tir dién ADMCTy
1 CH/ VPCTy | Tao yéu cau sira/xoa hodc | VPCTy YC - Yéu
thém mai ching tur cau thay doi
dr licu
2 VPCTy Phé duyét/ Huy phé duyét | CH/VPCTy/ | FIN — Ky ké
yéu cau Tap doan toan
3 Tap doan Phé duyét/ Huy phé duyét | CH/VPCTy
yéu cau c6 Noi phé duyét =
PLX
4 CH&VPCTy | Sra/ x04 hodc thém moi CHI10 —
ching tir theo yéu cau da Tao/stra/x6a
dugc phé duyét hoa don
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2 KHAI BAO DANH MUC - TU PIEN

2.1 Quy tic chung

Nham muc tiéu phan cip ngudi phé duyét cic yéu cau mé khoa dir liéu linh hoat

hon, phan mém thuc hién phan ludng chirc niang phé duyét theo cac mirc nhu sau:

- Muc Tap doan: Phan biét nguoi phé duyét theo Loai nghiép vu, Cong ty/ Chi
nhanh (CC - Company Code)

- Muc Cong ty/ Chi nhanh: Phan biét nguoi phé duyét theo Loai nghiép vu, Ctra
hang.

2.2 Danh muc tir dién do Tap doan khai bio

2.2.1 Danh muc logi nghiép vu

a) Muc dich: Khai bao cac phuong thirc (Tcode) cu thé theo Loai nghiép vu dé
gan cho User phé duyét. User dugc gan Loai nghi€p vu nao s€ dugc phép phé
duyét d6i v6i cac phuong thirc chimg tir duoc khai bao tuong Gmg

b) Puong dan chitc ning: Hé thong/ Quan tri hé thong/ Kiém sodt div liéu/ Danh

muc Loai nghiép vu
Dm toan nganh

Danh muc Loai nghiép vu

Danh muc User phé duyét cap MD
Phé duyét yéu cau cap Tap doan

Béo céo kiém soat thay di dir liéu -
Tang hop

Béo céo kiém soat thay ddi diF liéu - Chi
tiet
c¢) Nguoi thyc hién: Van phong Tap doan
d) Thao tac thuc hién:
- Khai bdo Théng tin chung: Dé thém moi Loai nghiép vy, nguoi dung nhan
nat ‘Thém’ va nhap cac thong tin vao dong trong hién thi trén cing:
= Ma: Ma Loai nghiép vu
= Tén: Tén Loai nghiép vu
= Ghi chu (néu co).
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u Shaw 100 Bnes »  [PORT) (7

o b Jusmntcnesy | ishesn| T ay ~H

o Tl o
202 BHTG

305 Kinth desarsh

- Khai bdo Théng tin chi tiét:
= Ngudi dung nhin chudt vao link tai c6t M3 dé chuyén sang man hinh
Théng tin chi tiét
1h muc Loai nghiep vu Show 100 Imes ~  [IMPORT] (7

_ Nhin via fink & “]
I AR LR (e sy iy I3 I

Mag
202 BHTG

3 03 Kmnh doanh

Gl ehlew "

= Nguoi dung nhan chudt vao nut “Thém” tai tab “Théng tin chi tiét” va
nhap cac thong tin vao dong trong hién thi trén cung:

ML a1l Rahie

e | MluuiCets)] Xea | Bak ] User DGdthuylt
M 02 ) 2
Tén BHTS —
Ghi chis
Thong fin chi fist Show 100 Ines. w  [IMPORT] (7]
BHTO
""ﬂ..
nghidp vu ¥ TCods ¥ SubType ¥ | ]
W BHTO [ ~ ]

BHTO A% 2 Bén ohog no kdm xudl haa 13617 - Cing no khach TAP D0AN Toa|
212 BHTI 411 - Bdn chng rey kaden xudl B0 13613 - Cong no khdoh CONG TY »
313 BHTO 411 - Ban cang re el xudt Ba 131204 - Cang ng Khdch Sang G nhank ([BHT) [«

» Tcode: Chon mot phuwong thirc ching tir trong danh sach ¢o
sdn dé kiém soét dit liéu.
» SubType: Chon mot Loai hinh cong no trong danh sach c6 san
dé kiem sodt dit liéu
Luuy:

v' Chi nhdp gid tri vao cét SubType khi gia tri Tcode = “411- Bdn cong
no kiém xudt héa don”. Hién nay, phan mém chi ding SubType dé
phan biét nghiép vu Ban hang toan quéc va Bdn hang céng no, cdc
phwong thirc nghiép vu khdc su dung Tcode dé xdac dinh nén gia tri
SubType dé trong.

2.2.2 Danh sdach email nhdn thong tin

a) Muc dich: Dé khai bao email ngudi nhan thong tin (bao cdo) vé ludng quy trinh
kiém soat dit liéu di véi cac yéu cau md khoa dit lidu do Tap doan phé duyét.
b) Puong dan chire ning: Hé thong\ Quan tri hé thong\ Thong sé hé thong\ Sys
Params — Mail nguoi lién quan tai PLX mo khoa dir liéu.
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GIENE O EGu Y Dm toan nganh

Sys Params - Mail ngudi lién

c¢) Nguoi thue hién: Van phong Tap doan

d) Thao tac thuc hién:

- Nhap email ctia ngudi s& nhan thong tin yéu cau mé khoa dit liéu can Tap doan
phé duyét vao 6 Mail nguoi lién quan tqi PLX (cac email cach nhau boi dau

€€ I

phady) “,” va theo nhom dé gan cho user phé duyét.

11 Thém | L [CHlS} | Retesh

Patam il Mail ngurer BEn quan tgl PLX {séch nhau béd dau phiy) v
1 REGUEST MaIL Yo antniy peacomiiipetnodmeas oom
2 REQUEST WAL ¥E1_ ahcifgmail com
3 RECAEST _MAIL_¥C1_GRFIT anhpdv piacomiEpetrolmes. con. v

4 RECUEST sl YO _GRPOZ - anhpdy macomi@petralmen com s duongnt? pacomi petroimex. com wn
S RECUEST MAIL YC1_ORPO3  anhpdv piacomifEnetralime com. s

B REQUEST _MAIL YO GRPOE - aboffgmail com

Nhén ntt Luu (Ctrl - S) hodc t6 hop phim Ctr - S dé luu thong tin.

v’ Tai ban néng cdp, email dwoc khai bdo trong danh muyc ndy khong co quyén
phé duyét nén khong dwoc guri kem link phé duyét yéu cau. Email khai bao tai
day chi nhan dwoc mail thong bao vé luong quy trinh kiém sodt dir liéu doi voi
cdc yéu cau mo khoa dir lieu do Tdp doan phé duyét.

2.2.3 Thoi gian khoa dit liéu tw dong - Oldtrans

a) Muc dich: Khai bao thoi gian khoa dir li¢u tu dong cac chung tur theo phuong

thirc hoac nhom phuong thirc.

b) Puong dan chirc nang: Hé thong\ Qudn tri hé thong\ Théng sé hé thong\ Thoi

gian khoa ky ty dong

c¢) Nguoti thye hién: Van phong Tap doan

d) Thao tac thyc hién: C6 5 tham s6 khoa dit liéu tu dong nhu sau:

- OLDTRANS: S6 gio khoa dir liéu tr dong cua toan bd phuong thirc trén phan
mem.

- OLDTRANS GRPOI: Sb gio khoa dit liéu cac chung tir thudc cac phuong
thirc nhu sau: 401, 404, 406, 407, 408, 409, 411,412,414, 415,416, 490, 491,
492, 701, 711, 712, 901, 2003, B15, B20, CH7, CH8, CH9, CK1, CK2, D1,
D10, D2, D3, D4, D6, E422, G101, GA1, GA2, GA3, GAS1, GAS2, GLA4,
GLS, GL9, INVC, 1V1, 1V2, IV3, IV4, IV5, IV7, IVX, KM01, KMO02, KS6,
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KS9A, PC1, PC10, PC11, PC2, PC3, PC5, PCS, PC81, Q101, SO1, SO2, SO3,
SO4, SR2, SR3,SR4,SRS5, TDH, TT1, TT2, TT3,TV1,TV2,TV6,TVE, TVI,
TX3, SR1, KS5, KS9.
- OLDTRANS GRPO02 - S gio khoa dit liéu cac chimg tir thudc cac phuong
thirc nhu sau: BK1, BK10, BK2, BK3, BK4, BK5, BK6, BK7, BK8, BK9,
CBK, PC9, V422, GLS, TTS5, GL1.
- OLDTRANS GRPO03 — S6 gio khoa dit liéu cac ching tir thudc cac phuong
thirc sau: PO1, PO2, SE1, SE2, SE3, SE4, SES, TDH, WS0, WS3, WS4, WS5.
- OLDTRANS GRP04 — S6 gio khoa dit liéu cac chung tir thudc cac phuong
thire sau: CM1, 2002, 493, 494.
Luwu V: Néu Sé gio khéa dir liéu trén cdc tham s6 OLDTRANS GRPOi > 0, phan
mém sé khéa dir liéeu theo tham 56 do, khong can cur theo tham s6 OLDTRANS

2.2.4 Danh muc user phé duyét ‘
a) Muc dich: Khai bao user s€ thuc hién chic nang phé duyét yéu cau mic Tap
doan theo Pon vi va Loai nghi€p vu tuong tng.
b) Puong dan chirc ning: Hé thong/ Quan tri hé thong/ Kiém sodt dir liéu/ Danh

muc User phé duyét cap MD

CIEGRGLER GO Dm toan nganh

Danh muc Loai nghiép vu

Danh muc User phé duyét cap MD
Phé duyét yéu cu cap Tap doan
Bao céo kiém soét thay ddi diF liéu -
Tdng hop

Bdo cdo kiém soat thay d6i diF liéu - Chi
tiet

c¢) Nguoi thue hién: Van phong Tap doan
d) Giai thich truong thong tin:

STT

Trwong thong
tin

Dien giai

Mac dinh

Bit budc

Ma

Gia tri do phan mém dién
tu dong
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STT

Trwong thong
tin

Dién giai

Mac dinh

Bit budc

User

Chon mot user trong danh
sach user cap Tap doan, cac
user bat dau bang cac ky tur
“000”

Don vi

Chon mét hodc nhiéu don
vi trong danh sach. Néu dé
tréng, nguoi ding co quyén
phé duyét yéu cau mé khod
dir liéu tat ca Cong ty/ chi
nhéanh.

Toan b
Company
Code

Loai nghi¢p vu

Chon mét hodc nhiéu loai
nghi¢p vu trong danh sach.
Néu dé trong, nguoi ding
c6 quyén phé duyét yéu cau
mé khoa dir li€u toan bd
phuong thirc chung tir.

Toan b0
loai
nghiép vu

S6 gid ap dung tir

User s€ nhan duogc yéu cau
néu thoa man diéu kién So
gio khod dir liéu> = S6 gio
dp dung tir. Trong d6, S6
gio khoa dit liéu theo
Oldtrans duogc tinh theo
cong thuec:

S6 gio khod dir liéu theo

Oldtrans=Thoi gian hién

tai - Thoi gian chung tur

S6 gio ap dung
dén

User s€ nhan dugc yéu cau
néu thod man diu kién So
gio khod dir liéu< = S6 gio
dp dung dén. Trong d6, S6
gio khoa dir liéu theo
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STT | Truwong thong

tin

Dien gidi

Mac dinh

Bit budc

Oldtrans duoc tinh theo
cong thuec:

S6 gio khod dir liéu theo
Oldtrans=Thoi gian hién
tai - Thoi gian ching tur
Néu dé trong, s& khong

chan gidi han trén.

7 | User nhan thong
bao

Chon mot nhom email tir
danh muc nhom mail nguoi
nhén théng tin (bdo cio) vé
ludng quy trinh kiém soat
dir liéu ddi véi cac yéu cau
m¢& khod dir liéu do Tap
doan phé duyét.

Néu dé tréng, phan mém s&
lay gia tri tr muc
REQUEST MAIL YCl1
trong danh sach 2.2.2 Danh
séch email nguoi nhan
thong tin

e) Thao tac véi danh muyc:

- Thuyc hién thém méi ban ghi trong Danh muc user phé duyét: Nguoi ding nhan
“Thém”, phan mém sé& chuyén sang giao dién Thém méi dé nguoi ding nhap
cac thong tin: User, Pon vi, Loai nghiép vu, S6 gio ap dung tir, S6 gio 4p dung
dén, User nhan thong bao. Sau khi cap nhat xong nguoi dung kich chon nut:

Luu hodc to hop phim Ctrl S dé luu lai cac thong tin da cap nhat moi.

[ T |

LLET Ugar ¥

O0OTungNT - TunghT
r -] D00TungPT - TungPT 212

[EOITALL]  Show 100 ines

| Ay~ BN
D v " Loal nghlép vy ¥

BHTC LAADRIN WS XB 3
BHTS LWADRIN WS XB 1

Sé gl Ap dung UF ¥ 56 it ap dung én ¥

User nhin thang bio ¥

4 REQUEST MaIL YG1_GRPOY

MPORT] ] I
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r

Danh muc user phe du m;,‘{ MD /Them mai

Lrucits) | Back | 7
Ma w

User |Vi )

Bon vi !v
Loai nghiép vu | V|
S6 giov ap dung tir (")
S6 gitr ap dung dén

User nhan thong bao !V|

- Thuc hién cép nhat thong tin trong Danh muc User phé duyét: Nguoi dung
nhan vao link tai c6t M3, phan mém chuyén sang giao dién dé ngudi dung sta
cac thong tin: phan mém sé& chuyén sang giao dién Thém méi dé ngudi ding
nhap céc thong tin: User, Pon vi, Loai nghiép vu, S6 gio 4p dung tir, SO gid
ap dung dén, User nhén thong bao. Sau khi cép nhat xong nguoi dung kich
chon nut: Lu'u hoac t6 hop phim Ctrl S dé Iuu lai cac thong tin di cap nhat.

MD [EMITALL] ' Show 100 ines ~ [IMPORT] [&] 7

Nhan vao day g8

fhém| Tim
MiE 6p vy ¥ paung 8én 'Y  Usernhinthéngbioy 8 1
1} BHTC LIADMIN WS X8 3
5| DOOTurgPT-TungPT 212 BHTO UADMINWS XB 1 4 REGUEST MAIL YC1_GRPO1

Danh muc user phé duyet MD

- Xea | | Back | 7

Ma 4
User 000TungNT - TungNT e ()
Bon vi :_V_|

Loai nghiép vu | | BHTQ,UADMIN, WS XB
S6 gio ap dung tr 3 (*)
Sé gio ap dung dén '2

User nhan théng bao V_|

Luuy:

v’ User phé duyét can khai bdo email 6 MailBox ctia Danh muc user va dia chi
email co thong tin dia chi va tén mién. Vi du: thuydil@petrolimex.com.vn.

v’ M0t user cé thé duwoc khai nhiéu Pon vi va Logi nghiép vu, khi do user sé co
quyén phé duyét tat ca Pon vi va Loai nghiép vu da dwoc khai bao twong trng

v' Pon vi va Loai nghiép vu c6 thé duoc khai trung cho nhiéu user. Khi dé cdc
user sé diroc quyén phé duyét giong nhau doi véi cac Pon vi va Loai nghiép
vu nay.
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2.3 Danh muc tir dién do Vin phong Cong ty khai bao

2.3.1 Danh sdach email nhdn thong tin o
a) Muc dich: Khai bdo email ngud1 nhan thong tin (b4do c4o) vé ludng quy trinh
kiém soat d6i véi yéu cau md khoa dit liéu do VPCTY phé duyét.

b) Puong dan chirc nang: Hé thong\ Quan tri hé thong\ Théng sé hé thong\ Sys

Params — Mail nguoi lién quan tgi CC mo khoa dir liéu

FIENELLTE LGN Dmtoannganh D

v

-

A

Seri Control (Admin)

_ M& ky ké toan
M@ ky ké toén Admin

| Mé& ky ké toan theo phurong thirc

" Can chinh mau in

Gan va can chinh hoa don

_ Sys params - Company

C#éu hinh thei gian 1y log bom
Céu hinh thevi gian khoa ky tr déng
C#éu hinh thei gian 14y log bom - CHXD

Sys Params - Mail ngwréi lién quan tai CC

c¢) Nguoi thye hién: Van phong Cong ty/ Chi nhanh
d) Nhém quyén thuc hién: ADMCTY - Admin céng ty

e) Thao tac thuc hién:

- Nhép email ctia ngudi s& nhan thong tin yéu cau mo khoa dir liéu tai Cong ty/
Chi nhanh vao 6 Mail nguoi lién quan tai CC (cac email cach nhau boi dau

€€

phay) “,” va theo nhém tuong ung.
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Show 100 lings v |=_i| i)

I Thém | Luu (GRS | Fefesh
Faram il Mail ngureri lién quan tai CC {cach nhaw béd diu phay) v

I REQUEST_MAIL _Y'C1 wngriZ3ET fgmai com

@ REQUEST _MAaIL_YS1_ GRPI wetanbesi 1207 iEgmail com

3 REQUEST_MAIL_YC1_ GRPOZ duanglungnguyen 196Ed mail. com

Nhan nat Luu (Ctrl - S) hodc t6 hgp phim Ctr - S d€ luu thong tin.

uu y:

v Tai ban nang cdp, email duoc khai bao trong danh muc nay khong co quyén

phé duyét nén khong dwoc givi kém link phé duyét yéu cau. Email khai bdo tai
day chi nhdn dwoc mail théng bdo vé luong quy trinh kiém sodt dit liéu doi véi
cdc yéu cau mé khod dir liéu do VPCTy phé duyét.

2.3.2 Thoi gian khoa dit liéu tw dong - Oldtrans

a) Muc dich: Khai bao thoi gian khoa dir li¢u tu dong cac chung tur theo phuong

thirc hoac nhom phuong thirc.

b) Puong din chtic nang: Hé thong\ Quan tri hé thong\ Thong sé hé thong\ Cdu

hinh thoi gian khoa ky ty dong

c¢) Nguoi thue hién: Van phong Cong ty/ chi nhanh

d) Nhom quyén thuc hién:

d) Thao tac thuc hién: C6 4 tham sb khoa dir liéu ty dong nhu sau:

- OLDTRANS: S6 gio khoa dir liéu tr dong cua toan bo phuong thirc trén phan
mém.

- OLDTRANS GRPOI: Sb gid khoa dir liéu cac chung tir thudc cac phuong
thirc nhu sau: BK1, BK10, BK2, BK3, BK4, BKS5, BK6, BK7, BK8, BK9,
CBK, PC9, V422, GLS, TTS5, GL1.

- OLDTRANS GRPO2 - S gid khoa dit liéu cac chimg tir thudc cac phuong
thirc nhu sau: CM1, Z002, 493, 494.

- OLDTRANS GRP09 — S6 gid khoa dir lidu cac ching tir thude cac phuong
thirc sau: 401, 404, 406, 407,408, 409,411,412,414,415, 416,490, 491, 492,
701, 711, 712, 901, D1, D10, GA1, GA2, GA3, GASI1, GAS2, INVC, 1V1,
IV2,1V3,1V4, 1V5, IV7, IVX, KMO01, KM02, G101, Q101.

Lwu V: Néu S6 gio khéa dir liéu trén cdc tham sé OLDTRANS GRPOi > 0, phan

mém sé khéa di lieu theo tham 56 do, khong can cu theo tham 56 OLDTRANS

2.3.3 Danh muc User phé duyét

a) Muc dich: Khai bao user s& thuc hién chirc nang phé duyét yéu cau mic Cong
ty/Chi nhanh theo Ctra hang va Loai nghiép vu tuong tng.

b) Puong dan chitc ning: Hé thong/ Quan tri hé thong/ Kiém sodt dir liéu/ Danh
muc user phé duyét cap CC

¢) Nguoi thyc hién: Van phong Cong ty/ Chi nhanh

d) Nhom quyén thuc hién: ADMCTY - Admin céng ty

e) Giai thich truong thong tin
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STT

Trwong thong
tin

Dién giai

Mac dinh

Bit budc

Ma

Gia tri do phin mém dién
tu dong

User

Chon mot user trong danh
sach user cap Tap doan, cac
user bat dau bang cac ky tur
“000”

CHXD

Chon mot hodc nhiéu
CHXD trong danh sach.
Néu dé trong, ngudi dung
c6 quyén phé duyét yéu cau
mé khoa dit ligu tat cd ctra
hang truc thudc.

Toan b
ctra hang

Loai nghi¢p vu

Chon mot hoac nhiéu loai
nghiép vu trong danh sach.
Néu dé trong, ngudi dung
c6 quyén phé duyét yéu cau
mé khoa dir liéu toan bd
phuong thirc chung tr.

Toan b
loai
nghi¢p vu

S6 gior ap dung tir

User s€ nhan dugc yéu cau
néu thoa man diéu kién S6
gio khod div liéu> = S6 gio
dp dung tir. Trong 46, S6
gio khoa dir liéu theo
Oldtrans duoc tinh theo
cong thuec:

S6 gio khod dir liéu theo

Oldtrans=Thoi gian hié¢n

tai - Thoi gian chung tu

S6 gio ap dung
dén

User s€ nhan dugc yéu cau
néu thoa man diéu kién So

Trang 15 /42




STT | Truwong thong

tin

Dién giai

Mac dinh

Bit budc

gio khod dir liéu< = S6 gio
dp dung dén. Trong 46, S6
gio khoa dir liéu theo
Oldtrans duoc tinh theo
cong thuec:
S6 gio khod dit liéu theo
Oldtrans=Thoi gian hién
tai - Thoi gian chung tur

Néu dé trong, s€ khong
chan gidi han trén.

7 | User nhan thong
bao

Chon mot nhom email tir
danh muc nhoém mail nguoi
nhan thong tin (bao c4o) vé
ludng quy trinh kiém soét
dir liéu ddi véi cac yéu cau
mo khod dir liéu do Tap
doan phé duyét.

Néu dé tréng, phan mém s&
lay gia tri tr muc
REQUEST MAIL YCl1
trong danh sach 2.3.1 Danh
séch email nhan thong tin

g) Thao tac thuc hién:

- Thuyc hién thém méi ban ghi trong Danh myc user phé duyét: Ngudi dung nhan
“Thém”, phan mém s& chuyén sang giao dién Thém moi dé ngudi dung nhap
cac thong tin: User, Pon vi, Loai nghiép vu, So gi0 ap dung tur, SH gi0 ap dung
dén, User nhan thong bdo. Sau khi cdp nhat xong nguoi dung kich chon nut:

Luu hoic t6 hop phim Ctrl S dé Iuu lai cac thd

Tim Ay . W il
Uner ¥ CHXDOw

MINES F1Tevsaem - H2sysinm
2 D00NE P12eystem? - Fdeysiem

Logi nghidp v ¥ 54 ghtr ap dyng e v 54 gilr bp dyng San T
13068 HF000 A0S, 13065 BHTC LRADSAIN, WS KB i

&

ng tin da cap nhat maoi.

[EDITALL] Show 100 knes ~ [PORT] [ [7)

Utsar nkdin thang bas v =

10 REQGUEST_MAL_YCi_ GRPOR
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Ma
User [ae | (%)
CHXD | v/
Loai nghiép vu iVI
S6 gitr ap dung ti *)
S6 gior ap dung dén

User nhan théng bao | v |

- Thuc hién cép nhat thong tin trong Danh muc User phé duyét: Nguoi dung
nhan vao link tai cot M3, phan mém chuyén sang giao dién dé ngudi dung sta
cac thong tin: phan mém s& chuyén sang giao dién Thém méi dé ngudi ding
nhap cac thong tin: User, Pon vi, Loai nghiép vu, So gi0 ap dung tu, So gio
ap dung dén, User nhén thong bao. Sau khi cap nhat xong nguoi dung kich
chon nut: Lu'u hoac t6 hop phim Ctrl S dé luu lai cic thong tin da cap nhat

Lss [EDITALL] Show 100 jines ~ [IMPORT] ﬂ

Thém | Tim FTE D |

Usaerw CHXDW Logli nghidp vy ™ Sh gl dp dung e 56 gl dp dung dénF  Usar nhdn thing bisw ]
WO B 12 sy siom - 212sysiam 217068 212000 712004, 1063 BHTO,UADLIN WS XB 1 10 REQUEST_MAIL_YC1_ GRPOZ
B oniE B eysiemd - 2 2sysiemd fi

Ma 212068
User 212system - 212system | V_| ()
CHXD | v/ 212068,212000,212004,212(
Loai nghiép vu | ¥ | BHTQ,UADMIN WS XB

S6 gior ap dung tir 1 *)
Sé givr ap dung dén 10
User nhan théng bao || REQUEST_MAIL_YC1_ GRf

Luuy:

v’ User phé duyét can khai bdo email trong 6 MailBox ciia Danh muc user va dia
email co du thong tin dia chi va tén mién. Vi du: havt.hsb@petrolimex.com.vn

v’ M0t user cé thé dioc khai nhiéu Cira hang va Loai nghiép vu, khi do user sé
c6 quyén phé duyét tat ca Cira hang va Loai nghiép vu da dwoc khai bdo twong
ung.
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v’ Cika hang va Loai nghiép vu c6 thé duwoc khai triung cho nhiéu user. Khi dé
cdc user sé dwoc quyén phé duyét giong nhau doi véi cac Cira hang va Logi
nghiép vu nay.

v Danh muc “Loai nghiép vu” do Tdp doan khai bao nén tai cac Cong ty/ Chi
nhanh sé thiva ké danh muc nay ma khéng dwoc khai bdo thém hay chinh sia.

e | L (CHERS) b [l 5 R Ugar 321hnkkkien  [Warsmn 19 History »
Ganeral Coraaces
Liogin B F3ina e I L ey Motsle 00
Liniet Mamsn vij Thanh Mg
Shonthame Haw AD Logn hav fsh [ETA Y s tiabapomrctinas. com o
Passwang (')
Ui Ty Mormal w {7 Té churc
froet] waptv n Dhiys §0 npiy ~ () Corepamy 221 - Céng Ty wing clu M2 Son Sinh w
Erderpnse Lt 221000 - M0 TT 528 w [

Sloncument Sesons
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3 TAO YEU CAU CHINH SUA DU LIEU

3.1 Yéu cau sira, x0a chirng tir; thay thé/ diéu chinh héa don
a) Puong dan chtc nang: H¢ thong\ Quan tri hé thong\ Kiém soat dir licu\ Tao
yéu cau.

ITEL RS a1 Dm toan nganh

b) Pdi twong thuc hién: Cira hang/ VPCTy
¢) Nhom quyén thyc hién: YC - Yéu cau thay doi dir liéu
d) Thao tac voi chirc nang:

- Truy cap tab “Swra/ Xoa” trén man hinh chirc nang “Tao yéu cau’.

« = = = ==

- Tim kiém chimg tir can sira x6a theo céc cach sau (V6i cac ching tir do VP
thao tac mic dinh CHXD dau tién tim thay)

= (Céch 1: Nhap chinh xac So ching tir can sura x6a vao 6 ID chumng tur dé tim

klem va chon chimg tir cAn Gui yéu cau.

e e ]

[y lggiha b Thikig B3 ey [P TS
] e

it wha [k oy e . )
86 ghan chirng tir vt B -
can siral kha e

= Cach 2: Tim kiém nhiéu chtng tir theo diéu kién tim kiém bang cach nhan
vao nut = trong 0 Id ching tur.
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> B1: Trén man hinh Tim kiém chung tir, chon gia tri Tim trong
= “Id chitng tie/M@ chitng tir/ 86 héa don”
> B2: Nhap tir khoa can tim kiém 13 mot trong cac thong tin: Ma
phuong thtrc, S6 chimg tir hodc S6 hoa don, sau d6 nhan nat

12 qé phan mém tim kiém va hién thi cac ching tir théa man
diéu kién tim kiém bén dudi.
> B3: Check vao 6 vudng & cudi dong cua chimg tir can Sira/
x6a dé chon chimg tir
> B4: Nhan nut ' = | dé dién cac chung tir ¢3 chon vao man hinh
Tao yéu cau.

= Nhan nat Luu hoic t6 hop phim Ctrl S dé giri yéu cau.

Dién cac thong tin con thiéu gom: Ngay diéu chinh, Loai yéu cau, Ly do.

e) Giai thich truong thong tin:

T g T L Tamgtsh  WegkE

Taang el ey Lo s

HBET

Sau khi yéu cau tao thanh coéng, phan mém sé& giri email cho ngudi phé
duyét va nhiitng nguoi lién quan theo quy tic dugc mo ta trong muc 5.
Email ki€ém soét thay do6i dir licu.

STT | Trudng Dién giai Gia tri Bit budc
thong tin
1 ID ching | Ma chung tir do phan mém | M3 chimg tir duoc *
tur tu dong cap nhat thong tin | chon
tur chiig ttr dugc chon.
2 | Ngay Ngay gid ching tir do phan | dd/mm/yyyy *
chung tu mém ty dong cdp nhat | hh:mm
thong tin tur ching tir dugc
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STT

Truwong
thong tin

Dién giai

Gia tri

Bit bujc

chon. Nguoi dung khong
thé stra.

Ngay diéu
chinh

Ngay gio ching tir mudn
stra, néu gia tri ndy dé trong
phan mém s& chan khong
cho stra Ngay gid chiing tur

dd/mm/yyyy
hh:mm

CHXD

M3 cira hang do phan mém
ty dong cap nhat thong tin
tr ching tor duoc chon.
Nguoi dung khong thé sira.
V61 cac chung to do
VPCTY tao ra, phan mém
s& dién gia tri CHXD la ma
cira hang dau tién trong
danh sach ctra hang trén
chimg tir can stra/ x04.

Ma — tén cura hang
da tao chiing tu

T  ngay
HL

Tt ngay hi¢u luc, thoi gian
nguoi ding bat dau sira/
x6a dit liéu sau khi yéu cau
duoc phé duyét.

Gia tri mac dinh = Thoi
gian hién hanh + 10 phut
(ngudi ding co thé sira)

dd/mm/yyyy
hh:mm

Pén ngay
HL

Pén ngay hi¢u luc, thoi
gian nguoi dung két thuc
sta/ x6a dir liéu sau khi yéu
cau dugc phé duyét.

Gié tr1 mac dinh = Tur ngay
hiéu luc + 4 gio.

dd/mm/yyyy
hh:mm
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gia tri theo ching tur dugc
chon. Nguoi dung khong
thé stra.

STT | Truong Dién giai Gia tri Bit bujc
thong tin
Tir ngay hiéu luc va Pén
ngay hi¢u luc phai trong
cing mot ngdy dé phan
mém thyc hién déng bd dir
liéu sau khi sira/x6a diy du
va chinh xéc.
7 | Noi  phé | Can ctr theo ngay chung tor | - PLX: Tap doan *
duyét thudc khoang thoi gian | phé duyét
doan hoac Cong ty, phan duyét
mém ty dong cap nhat gia '
tri, nguoi dung khong thé
sura thong tin.
8 | Loai yéu | Loai yéu cau can chinh stra | Stra; Xoa; Thay *
cau thé/ Diéu chinh héa
don
9 |MiCT Sb chimg tir can chinh stra *
10 | Lydo Cap nhat 1y do stra/ xo04 *
chig tur.
11 SubType Phan mém tu dong cap nhat

3.2 Yéu ciu thém méi chirng tir
a) Puong dan chuc nang: H¢ thong\ Quan tri hé thong\ Kiém soat dir licu\ Tao

yéu cau.

Trang 22 /42




[P - 'l Dm toan nganh

b) bPoi tuong thuc hién: Cua hang/ VPCTy
¢) Nhom quyén thyc hién: YC - Yéu cau thay doéi dir liéu
d) Thao tac voi chiic nang:

- Truy cap tab “Thém ma1” trén man hinh chirc nang “Tao yéu cau”.

1] (=1 Vg Fabr m1 CHID TRy i gy H W el igds EE
ey

- Dién cac théng tin vé& chimg tir can Thém moi gdbm: M4 chimg tir, Ngay thém
moi, CHXD, Tu ngay HL, Pén ngay HL, 1y do, SubType.
- Nhan nit Luu hodc to hop phim Ctrl S dé gtri yéu cau.

Tib-iuitn HL Pl i H [T [ S
St

W T 7

- Sau khi yéu cau tao thanh céng, phan mém s& gtri email cho ngudi phé duyét
va nguoi lién quan theo quy tac duge mo ta tai muc 5. Email kiém soét thay
doi dit liéu.

e) Giai thich truong thong tin

STT | Trwong Dién giai Gia tri Bit budc
thong tin
1 | Tcode Phuong thirc can bo sung | Chon tir danh sach *
chung tu o san
2 | Ngay thém | Ngay gio can thém méi | dd/mm/yyyy *
mai chung tu hh:mm
3 | CHXD Cira hang cin bd sung | Chon tir danh sach *
chtng tir. Néu gia trj trong | ¢ san.
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STT

Truwong
thong tin

Dién giai

Gia tri

Bit bujc

yeu cau s& c6 hiéu luc voi
toan by cac ctra hang truc
thudc Cong ty/ chi nhanh.
Chi user thuoc VPCTy mai
dugc dé tréng gia tri tai
truong nay.

Néu User ding nhap thudc
cua hang chi chon duogc
mot cira hang duy nhat, néu
user diang nhip thudc
VPCTY c6 thé chon mét
trong cdc cua hang tryc
thudc Cong ty/ chi nhanh.

Néu yéu cau thém méi
chimg tor thudc phuong
thiec do VPCTY thao tac,
chon Ma Ctra hang c6 dang
“CCC000 - Kho TT
SCCC”. Vi du: 451000
Kho TT S451.

Trong d6, CCC la Ma Cong
ty/ Chi nhéanh trén Egas.

Ta ngay
HL

Tt ngay hi¢u luc, thoi gian
nguodi dung bat dau duogc
cap nhat chung tu sau khi
yéu cau duoc phé duyét.

Gia tri mac dinh = Thoi
gian hién hanh + 10 phut
(ngudi dung co thé sira)

dd/mm/yyyy
hh:mm

Pén ngay
HL

Pén ngay hiéu luc, thoi
gian nguoi dung két thic

dd/mm/yyyy
hh:mm
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STT

Truwong
thong tin

Dién giai

Gia tri

Bit bujc

cap nhat chung tu sau khi
yéu cau duoc phé duyét.
Gia tri mdc dinh = T ngay
hiéu luc + 4 gio.

Tir ngay hiéu luc va Pén
ngay hi¢u luc phai trong
cing mot ngdy dé phéan
mém dong bo dir liéu thém
moéi ddy du va chinh xac.

Noi  phé
duyét

Céan cu theo ngay chung tu
thudc khoang thoi gian
Khoa dir ligu muc Tap
doan hoic Coéng ty, phan
mém ty dong cap nhat gia
tri, nguoi dung khong thé
sura thong tin.

- PLX: Tép doan
phé duyét

- CC: VPCTy phé
duyét

Ly do

Nguoi dung bat budc phai
nhap 1y do thém méi ching
tir néu truong CHXD dé
tréng.

SubType

Loai hinh cong no cua
chimg tir, néu chung tu
thém mo1 thudc phuong
thirc “411 - Ban cong no tra
cham kiém hoéa don” bit
budc phai nhap gia tri tai 6
nay.

Chon tir danh sach
6 san:

- 131202 - Cong ng
khach CHXD.

- 131204 - Cong ng
khach Cong ty/Chi
nhanh.

- 13612 - Cong ng
khach Tap doan.
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STT

Truwong
thong tin

Dién giai

Gia tri

Bit bujc

- 13613 - Cong ng
khach Cong ty.
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4 PHE DUYET/HUY PHE DUYET YEU CAU
4.1 Quy tic phé duyét yéu ciu

Phan mém chi cho phép User da khai bao trong Danh muc User phé duyét
duoc quyén phé duyét yéu cau mé khoa dit liéu véi cac yéu cau thoa man diéu
kién kién S6 gio dp dung tir <= S6 gio khod dir ligu < S6 gio dp dung dén.
VPCTY kiém soat va phé duyét toan b cac yéu cau thay doi dit lidu.
Tap doan chi thuc hién phé duyét/ huy phé duyét cac yéu cau co théng tin “Noi
phé duyét = PLX” sau khi yéu cau dugc VPCTy phé duyét.
Véi cac yéu cau co thong tin Noi phé duyét = “PLX”, néu VPCTY huy phé
duyét yéu cau mo khoa dir liu, yéu cau s€ khong chuyen tiép Tap doan.
Ngu’orl dung c6 thé sira thong tin trén yéu cau néu yéu cu c6 trang thai 1a “Yéu
cau”.
Khi phé duyét yéu cau, néu nguoi ding khong sira khoang thoi gian hiéu luc
(Ttr ngay HL, Pén ngay HL), phan mém s& cap nhat thong tin ty dong theo
quy tic sau:
= Tu ngay hiéu luc = Thoi diém phé duyét.
= Pén ngay hiéu luc: Phan mém s& tu dong tinh toan sao cho Pén ngay hiéu
I thude khoang thoi gian 1am viée tir 8 gio dén 17 gid hang ngay.
= Néu ngudi dung sira khoang thoi gian hiu luc (Tt ngay HL, Pén ngay
HL) thii cong, phin mém sé& yéu cau gia tri thoa man diéu kién: Tur ngay
hiéu Iyc > = Thoi gian hién hanh va Dén ngay hiéu lyc > Tir ngay hiéu luc.

4.2 VPCTY phé duyét/ huy phé duyét yéu cdu 7
a) Puong dan chuc nang: Hé thong\ Quan tri hé thong\ Kiem sodt dir liéu\ Phé

duyét yéu cau cap Cong ty

FIEIEG LT Dm toan nganh

Danh myc User phé duyét cap CC
Tao yéu cau

Phé duyét yéu cau cép Tap doan
Bao cao kiém soat thay d6i dir ligu -
Téng hop

Bao cao kiém soat thay ddi dir ligu - Chi
tiét

b) Péi tuong thuc hi¢n: Nguoi dung tai VPCTY da khai bao trong Danh muc user
phé duyét cap CC
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¢) Nhom quyén thuce hién: FIN - Ky ké todn

d) Thao tac v&i chirc nang:

- Nhap cac diéu kién loc dit liéu gdm: Tir ngay, Pén ngay, Cong ty, CHXD, Loai
yéu cau, SO chimg tu, Trang thai, Trang thai chuyén

- Nhan nit ©4 @ phan mém tim kiém va hién thi cic yéu cau thoa man diéu
kién.
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- Phé duyét yéu cau:
= Néu gia tri diéu kién loc dit lidu Trang thai = Yéu cau hodc Khong phé
duyét, man hinh két qua tim kiém s& hién thi chtrc ning Phé duyét
= Chon yéu cau can phé duyét bang cach check vao 6 vudng dau dong cua
yéu cau hodc 6 vudng tai cot trong Gmg dé chon toan bo yéu cau.
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= Néu mudn xem chi tiét yéu cau, nhan vao link tai cot Sé chung tur.

= Sua gia tri Tir ngay hiéu luc va Den ngay hi¢u lyc, neu khong sira, phan
mém s& cap nhat gid tri theo Quy tic phé duyét yéu cau.

= Cap nhat ly do phé duyét yéu cau vao 6 Dién giai (néu c0).

= Nhan nat Phé duyét dé thue hién Phé duyét yéu cau, phan mém s& hién thi
thong bao: “Cdc yeu cau khi dwoc phe duyét sé khong kiém tra cdc diéu
kién OLDTRANS va Ky ké todn. Ban ¢ muon tiép tuc khong?”

= Nhin nat OK dé Phé duyét hoic Cancel dé khong phé duyét.
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= Sau khi yéu cau dugc Phé duyét, ngudi gui yéu cau, ngudi phé duyét yéu
cau va nguoi lién quan s€ nhan dugc email thong bdo theo quy tac dugc
mo ta trong myc 5. Email kiém soat thay d6i dir licu.

- Huy phé duyét yéu cau

Néu gia tri diéu kién loc dir liéu Trang thai =
man hinh ket qua tim kiém s& hién thi chirc ning Huy phé duyét

= Chon yéu cau can huy phé duyét bang cach check vao 6 vudng dau dong
ctia yéu cau hodc 6 vudng tai cot twong tmg dé chon toan bd yéu cau.
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= Néu mudn xem chi tiét yéu cau, nhan vao link tai cot 86 chung tur.

= Nhan Huay phé duyét dé thyc hién Huy phé duyét yéu cau.

= Sau khi yéu cau bi Huy phé duyét, nguoi gui yéu cau, nguoi phé duyét yéu
cau va nguoi lién quan s& nhan dugc email thong bao theo quy tic dugc

md ta trong myc 5.Email kiém soat thay doi di liu.
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v’ Nguoi giri yéu cau c6 thé siea ndi dung yéu cau néu yéu cau bi Huy phé
duyét. Sau do, yéu cau sé dwoc phé duyét lai ma khéng can phdi Tao yéu
cau méi.

4.3 Tap doan phé duyét/huy phé duyét yéu ciu
a) Puong dan chie nang: He thong\ Quan tri hé thong\ Kiém sodt div liéu\ Phé
duyét yéu cau cap Tap doan
Quan tri hé thong
USERS AND GROUPS
ACCESS CONTROL

DATA CHANGED HISTORY
QUAN LY BAN QUYEN
THONG SO HE THONG

TiNH HINH SUF DUNG BAO CAO
CANH BAO SO LIEU
KIEM SOAT DIF LIEU

Phé& duyét yéu cau cap Tap doan

b) Pdi tuong thuc hién: Nguoi dung tai Tép doan da khai bao trong Danh muyc
user phé duyét cap MD
¢) Thao tac voi chure nang: Thuc hién tuong ty ngudi dung tai VPCTy.
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5 EMAIL KIEM SOAT THAY POI DU LIEU

5.1 Quy tic giri email

Phan mém ty dong giri email dén nhitng nguoi lién quan tai Pon vi va Tap doan

theo quy tac nhu sau:

- Ctra hang va ngudi gii yéu cau nhan dugce két qua cubi cing cua yéu cau,
khong nhan thong tin cdc budc trung gian.

- Nguoi phé duyét yéu cau chi nhan duoc email ¢ chira link phé duyét néu duoc
phan cong trach nhiém.

- Nguoi quan ly nhan dugce email thong bao toan b thong tin cta yéu cau bao
gom cac budc trung gian nhu: Tao yéu cau, Phé duyét, Huy phé duyét, thay
d6i thong tin yéu cau. ..

- Tiéu dé mail thé hién day du thong tin cta yéu cau va hanh xir can dap tng
cua ngudi nhan duoc mail.

5.2 Phan mém thuec thi

5.2.1 Trwong hop 1: Yéu cau do Tdp doan phé duyét
- Néu yéu cau chua duoc phé duyét, sau khi tao méi yéu cau hodc chinh stra yéu
cau, phan mém s& giri email thong bao yéu cau can phé duyét dén nhitng ngudi
sau:
= Nguoi quan ly tai Cong ty/ Chi nhanh c6 email khai b4o trong danh muc
“Sys Params - Mail nguoi lién quan tai CC mo khoa dir lieu”
= Nguoi phé duyét tai Cong ty/ Chi nhanh theo Cira hang va Loai nghiép vu
duoc phan cong trach nhiém theo thong tin khai bdo trong “Danh muc user
phé duyét cdp CC
= Cura hang lién quan trong ndi dung yéu cau.

EGAS-Kiem>oatDL: Yeéu cau ¥T1.907 - 212063 - 24/12/2024 1648 can dugc phe duyét
m SendMailEgasd petrolimex.com.vm
| e T g o pa o e |
khaihm piacomi@petrofimexcomam. lenntb®301 & gmail.com, purewater 110 yvahoo. com
niace
L[] iy
Wi oy YC1 901 nghy 24122024 1648 duec gl 1 212063 - PETROLIMEX- CURA HANG B3 bdi 2170630 thude 212 - CHI NHANH XANG DAL HA NI

CONG TY XANG DAL KHU VTG LCONG TY TNHH MOT THANH VIEN cin duoc phé duys)
Ba i I 3

- Néu VPCTY khong phé duyét yéu cau, phan mém giri email dén nhitng ngudi
sau:
= Nguoi quan ly tai Cong ty/ Chi nhanh c6 email khai b4o trong danh muyc
“Sys Params - Mail nguoi lién quan tai CC mo khoa dir ligu”
= (Ctra hang lién quan trong ndi dung yéu cau.
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EGAS-KiemSoatDL: Yéu cau YC1.906 - 212000 - 27/12/2024 15:02 da dudc Huy phé duyét

Ql SendMailEgas@petrolimex.com.vn
U sendmailegas@petrolimex.com.vn
khaihm.piacom@petrolimex.com.vn, purewater110@yahoo.com, thuylt192@yahoo.com

Kinh gtri Anh/Chi,

Yéu céu YC1.906 ngay 27/12/2024 15:02 duoc Hay phé duyét béi 2125C vao 27/12/2024 16:24 tai cap phé duyét Don vi.
D& nghi anh/chi kiém tra.

Tran trongl )
Mail dwoc giri tir ddng tir hé thong Egas.

Link phé duyét

- Sau khi VPCTy phé duyét yéu cau, phan mém giri email thong bao yéu cau
can phé duyét dén nhitng ngudi sau:

= Nguoi quan ly tai Tap doan c6 email khai bao trong danh muc “Sys Params
- Mail nguoi lién quan tai PLX mo khoa dir liéu”.

= Nguoi phé duyét tai Tap doan theo Pon vi va Loai nghi€p vu dugc phan
cong trach nhiém theo thong tin khai bao trong “Danh muc User phé duyét
ccfp M

* Nguoi quan ly tai Cong ty/ Chi nhanh c6 email khai b4o trong danh muc
“Sys Params - Mail nguoi lién quan tai CC mo khoa dir lieu”

» Nguoi phé duyé¢t tai Cong ty/ Chi nhénh theo Cira hang va Loai nghiép vu
duoc phan cong trach nhiém theo thong tin khai bao trong “Danh muc user
phé duyét cap CC”.

EGAS-KiemiSoatDL: Yéu clu YC1.9070 - 212063 - 24122024 16:48 chn duae FJ!'ll.a I:tLl',,lt"I

Kinh gird Anh/'Chi,

¥Eu cBu YCL.901 ngdy 24/12/2024 16:48 durge gl tir 212063 - PETROLIMEX- CUA HAMG 63 béi 2125C thubc 212 - CHI MHANH XANG DAL HA I
CONG TY XANG DAL KHU WLIC 1-CONG TY THNHH MOT THANH VIEN cin dwpc phé duyét,
©& nghi anh/chi kidm tra.

Trén trong!
Mail durgic gilri tr ding vir hié théng Egas

Link phé duyét
- Néu Tap doan khong phé duyét yéu cau, phan mém giri email thong bao két
qua phé duyét dén nhitng ngudi sau:
= Nguoi quan ly tai Cong ty/ Chi nhanh c6 email khai b4o trong danh muyc
“Sys Params - Mail nguoi lién quan tai CC mo khoa dir lieu”
= (Cura hang lién quan trong ndi dung yéu cau.
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EGAS-KiemSoatDL: Yeu cau YC1.902 - 212000 - 25/12/2024 10:57 da dugc Huy phe duyét

a SendMallEgas@petrolimex.com.vn
b sendmailegas@petrolimex.comyn
khaihmpiacom@petrolimexcomyn, purewater]10E&yahoo.com

Kinkh giri Anh/Chi

Yéu cau YC1 902 noly 251122024 10.57 dugc Hdy phé duyét béi 000thuylt vo: 25/1 22024 1616 tai cip phé duyét Tap Doan
Bé nahi anhichi kiém ira

Tran trongl :
Mait durgre gl tor ddng tir hé thang Egas

I b nh {5 1
LMK Dife dusyeal

- Sau khi Tap doan phé duyét yéu cau, phin mém guri email thong bao két qua
phé duyét dén nhiing ngudi sau:
* Nguodi quan ly tai Cong ty/ Chi nhanh c6 email khai bdo trong danh muc
“Sys Params - Mail nguoi lién quan tai CC mo khoa dir lieu”
= Cira hang lién quan trong ndi dung yéu cau.
EGAS-KiemSoatDL: Yéu cau YC1.902 - 212000 - 25/12/2024 10:57 da dugc Phé duyét

'Ql SendMailEgas@petrolimex.com.vn
U sendmailegas@petrolimex.com.vn
khaihm.piacom@petrolimex.com.vn, purewater110@yahoo.com

Kinh gtri Anh/Chi,

Yéu cadu YC1.902 ngay 25/12/2024 10:57 dwoc Phé duyét béi 000thuylt vao 25/12/2024 16:17 tai cép phé duyét Tap Doan
P2 nghi anh/chi kiém tra.

Tran trong! )
Mail dwoc gl twr ddng tir hé thong Egas.

Link phé duyét

- Néu khéng tim thdy email cua cira hang lién quan néi dung yéu cau trong
“Danh muc CHXD ", phan mém sé gui email thong bdo dén toan bo cdc cua
hang co email trong danh sdach.

Lt 15 g I-.:- Umei_ 81 Thuylt (Wernon 8] Hislory
sl 25009 Ténegdn CHH
Teén PETROLIMEX-Cis himg 01 Biaehl  Thén Wk Bang, 2 Mea Phudc, feydn Hoa Vong, TF Ba Bang
Vong a0 - Vi gt 1 w ") Tel 030 IGBME0E
SAlamgma 7 Fax (036 3BBT4TI
Losidomi 4. Gira hang emal (I g J

AIh Ve KD CHXEr [ Craibd Ponun Credil i

Cieni Ragpsirason ey Trang Bdi  Flang drahénh

5.2.2 Trwong hop 2: Yéu cau do Céng ty/ Chi nhdanh phé duyét
- Neu yéu cau chua dugc phé duyét, sau khi tao méi yéu cau hodc chinh stra yéu
cau, phan mém s& giri email thong bao yéu cau can phé duyét dén nhiing nguoi
sau:
* Nguoi quan ly tai Cong ty/ Chi nhanh c6 email khai bdo trong danh muc
“Sys Params - Mail nguoi lién quan tai CC mo khoa dir lieu”
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=  Nguoi phé duyét tai Cong ty/ Chi nhanh theo Ctra hang va Loai nghi¢p vu
duoc phén cOng trach nhiém theo thong tin khai bao trong “Danh muc user
phé duyét cap CC”

EGAS-KiemSoatDL: Yéu chu ¥C1.907 - 212063 - 271272024 15:11 cén duge phé duyét

Kinh gini Anh/Chi,

¥éu ciu ¥C1.007 ngay 27/12/2024 15:11 duge giei tif 212063 - PETROLIMEX- CLPA HANG 63 bai 2120630 thudc 212 - CHI NHANH XANG
DAL HA NOI-CONG TY XANG DAL KHU YUC -COMNG TY THHH MOT THANH VIEN can dirpc phé duyét.
D& nghj anhy/chj kigm tra

Trén trong!
Mail duwec goi T ddng 1o b thdng Egas.

Link phé duyét
- Néu VPCTY khong phé duyét yéu cau, phan mém guri email két qua phé duyét
dén nhitng nguoi sau:
* Nguodi quan ly tai Cong ty/ Chi nhanh c6 email khai bdo trong danh muc
“Sys Params - Mail nguoi lién quan tai CC mo khoa dir lieu”
= Cira hang lién quan trong ndi dung yéu cau.
EGAS-KiemSoatDL: Yéu cau YC1.906 - 212000 - 27/12/2024 15:02 da dugc Huy phé duyét
lg SendMailEgas@petrolimex.com.vn

U sendmailegas@ petrolimex.com.vn
khaihm.piacom@petrolimex.com.wn, purewater110@yahoo.com, thuylt192@yahoo.com

Kinh gtri Anh/Chi,

Yéu cau YC1.906 ngay 27/12/2024 15:02 duoc Hay phé duyét béi 212SC vao 27/12/2024 16:24 tai cap phé duyét Bon vi.
Beé nghi anh/chi kieém tra.

Tran trong! )
Mail dwgc gii tr ddng tir hé thong Egas.

Link phé duyét

- Sau khi VPCTy phé duyét yéu cau, phdn mém giri email thong bao yéu cau két
qua phé duyét dén nhirng ngudi sau:
* Nguoi quan ly tai Cong ty/ Chi nhanh c6 email khai bdo trong danh muc
“Sys Params - Mail nguoi lién quan tai CC mo khoa dir lieu”
= Cura hang lién quan trong ndi dung yéu cau.
EGAS-KiemSoatDL: Yéu cau YC1.906 - 212000 - 27/12/2024 15:02 da dugc Phé duyét
lg SendMailEgas@petrolimex.com.vn

U sendmailegas@petrolimex.com.vn
khaihm.piacom@petrolimex.com.vn, purewater110@yahoo.com, thuylt192@yahoo.com

Kinh gtri Anh/Chi,

Yéu cau YC1.906 ngay 27/12/2024 15:02 dugc Phé duyét b&i 212SC vao 27/12/2024 16:41 tai cap phé duyét Bon vi.
Bé nghi anh/chi kiem tra.

Tran trongl! .
Mail duorc gii tr dong tir hé thong Egas.

Link phé duyét
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6 THAY POI DU LIEU SAU KHI PHE DUYET

6.1 Quy tic thay doi dit li¢u

- Sau khi yeu cau thay doi dir liéu duoc phé duyét, chimg tur lién quan s€ khong
hién thi thong bdo “Old Transaction”.

e 0 s 8 ey 2

[0}
=
=

Kbz Sy R LT
| EINHT - Kag RPN ¥ 210 12 NTRAOS - g 2 T K g i T ¥ : X

(e HEBRA {Nermomr 3 sy

ETznes O X

Hangie iy o aEs

1 12 Yo NG5 v 1IN0 IETNES-Cang  THeH G g Trg : X

- Nguoi dung co thé thay doi du.’ heu theo ndi dung yeu cau da tao ma khong can
mo ky ké toan.

- Nguoi dung can duoc phan quyén néu user thay doi dir liéu chua c6 quyén
thuc hién cac chirc nang lién quan.

- Phan mém ty dong luu lich sir thao tac thay doi dit liéu cua nguoi dung.

6.2 Cach thuec hién
- Nguoi dung thao tac voi ching tur lién quan nhu sau:
" Yéu cau Thém moi: Nguoi dung tai cira hang co thé cap nhat bd sung
chtng tir trong khoang thoi gian yéu cau.
= Yéu cau Xo6a chimg tir: Nguoi dung c6 thé xéa ching tir d3 yéu cau.
= Yéu cau sira ching tir:
v Nguoi dung co the stra toan bg thong tin trén chimg tr khong bao gom
Ngay ching tir néu gia tri Ngay diéu chinh trén yéu cau dé tréng.

s Tkt fesa )i
EnEm ) 5 5
oy Nendings m By Tl EogyE s W Telicey  luv e
o &
s ...=,_‘.:.§qr:| Dl PN CI NG, FAT Y S BAUEnY) d iR 0T v i v Smv

v' Nguoi dung co thé stra toan bo thong tin trén chung tir bao gom Ngay
chtng tir néu gia tri Ngay diéu chinh trén yéu cau khong trong va gia
tri ngdy chtng tir = Ngay diéu chinh trong yéu cau.
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7 BAO CAO KIEM SOAT THAY POI DU LIEU

7.1 Bao cao kiém soat thay ,d(x)i dir liéu tépg hop

Béo cdo thong ké tong hop so lugng yéu cau thay doi dir li€u phat sinh tai cac

Cong ty/ ctra hang truc thudc theo diéu kién loc dit liéu. B4o cdo c6 2 tuy chon:

- GOTO = “Tong hop”: Thong ké tong hop sb luong yéu cau thay do6i dir lidu
phat sinh theo Cong ty.

BAO GAQ KIEM SOAT THAY DOI DI LIEU - TONG HOP

Todbe s w T i/ bl iAmens
A i Nhdn vao dy dé
it : il i i3
el Thd v Bk Hemm xem bao cao chi gt
vl & Cmeaderpm BaTe

Oeadlam HiL

1 1 oA AT S8, T TV M) DM 0,10 WS T TR AT T : i mn W
Ll L3 ] nuE N H 1 = 1 LR | [ H

/4

- GOTO = “Chi tiét”: Thong ké tong hop s6 luong yéu cau thay d6i dir liéu phat
sinh theo ctra hang.
BAD CAO KIEW SOAT THAY DO DU LIEL - TONG HOP

Todlewin w TS 1730 [Chwly paaie

:" = ST ey L il o didy di xam
el (= [E Y . - g

s - s bdo caa chifist

7.2 Bio cdo kiém soat thay doi dir liéu chi tiét
Bao cao thong ké chi tiét cac yéu cau thay doi dir liéu va cac trang thai cia yéu
cau dé VPCTY va cira hang theo ddi tinh hinh xtr Iy cac yéu cau thay di dir liéu.

BAD CAD MIES] S0MT THAY D00 DU LEEU - Shi TIET

Torsth g = T = R DT ey ZaOOEMTLE (T

Cimgw =/ [l =
gkt (=] Lol ]
Vuamgthan T - Lo —

s s i b vl & o e i b sl [
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8 PHULUC
8.1 Phu luc 1: Danh sach phwong thirc chirng tir theo Loai nghi€p vu

Ma

Loai hinh cong n¢

STT Teode Tén Tcode (SubType)

A Cira hang xing dau

A1 | 101 Quan ly hang hoa tai cvra hang

1 401 Xuit héa don thu tién mat

2 404 Xuat hoa don thu tién mat theo Lo

3 406 Xuat hoa don thanh toan bang thé

4 407 Ban qua thé chua hoa don

5 408 Xuat hoa don thanh toan thé theo
Lo

6 409 Ban qua thé chua hoa don theo Lo

7 411 Ban cong no kiém xuat héa don | 131202 - Cong no khach

ta1 CH

8 412 Ban cong no chua hda don

9 414 Ban cong ng chua hoéa don theo
Lo

10 |415 Ban cong no kiém xuat hoa don
theo Lo

11 |416 Xuat h.don nhiéu HTTT

12 490 Hoéa don chét ca - timg phan

13 491 Hoéa don dong ca

14 |492 Bk timg lan BH

15 493 Hoéa don NMKLHD theo 16

16 494 Hach toan NMKLHD

17 | 701 Hoéa don biéu ting

17 | 711 Xuat kho hang biéu ting doi diém
kiém Hb

18 | 901 Xuat khic

19 |E422 | Xuat theo 1énh cong ty

20 | G101 | Xuat hang cip Ié (coupon, phiéu)

21 GAl Ban 1¢ gas ky quy v6 binh

22 |GA2 | Bénlé gas doi vo binh

23 |GA3 | Nhap vo binh tra khach tién ky
W ‘

24 Q101 Xuat khuyén mai khong thu tién
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Ma R Loai hinh cong n¢
STT Teode Tén Tcode ( SubType)g
24 | KMO1 | Xuatbiéu ting, dau tu
25 KMO02 | Xuat hang khuyén mai
26 | CKl Xuat hoa don chiét khau thuong
mai
27 INVC | HDDC sai MST
28 | IVI Xuét hoa don sau (ban tir CH)
29 Iv2 Xuat hoa don khach cno tai Vpcety
30 V3 Xuat hoa don khach mua thé
31 1V4 Xuat hoa don sau (ban tr CH)
theo Lo
32 |IVS Xuat hoa don khach mua thé theo
Lo
A2 | 102 Qudan Iy tién hang - cong no tai civa hang
1 D1 Hoéa don dich vu ctra hang
2 D10 Hoéa don dich vu ctra hang - cong
ng
3 D2 Thu tién khac
4 D3 Chi tién khac
5 D4 Thu tién khach cong no tat CHXD
6 D6 Thu tién khac trong ca - Thé
7 CH7 Ca/CH nop tién 1én Cong ty
8 CHS8 Ca/CH ndp tién vao TK ngan hang
9 TTI Nop tién ca ban hang tai CH
10 TT2 Thu tién khach cong no tat CHXD
11 |TT3 Thu tién qua POS
12 | GLS Kiém ké quy
13 |[CH9 |Nop tién Kiém ké quy vao TK
ngan hang
A3 | 111 Céng ng Bdn hang toan quéc
1 411 Ban cong no kiém xuat héa don | 13612 - Cong no khach
TAP DOAN
2 411 Ban cong no kiém xuat héa don | 13613 - Cong no khach

CONG TY
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Ma

Loai hinh cong n¢

STT Teode Tén Tcode (SubType)
3 411 Ban cong no kiém xuat hoéa don | 131204 - Cong no khach
Cong ty/Chi  nhanh
(BHTQ)
A4 | 112 Giao nhdn Ca ban hang
1 WSO S6 do bé dau ca
2 WSI1 Nhéan hang vao ca
3 WS3 Chét bé cot bom cudi ca
4 WS4 Chét hang héa tong hop cudi ca
5 WS5 Chét hoa don, 4n chi cubi ca
AS 113 Quan ly kho tai cvra hang
1 POl Pon dit hang dén Cty
2 SR1 Nhap di chuyén XDS dén CHXD
3 SR2 Nhéap hang hoa khic tor NCC
ngoai dén CHXD
4 SR3 Nhép di chuyén hang hoa khac
dén CHXD
5 SR4 Nhap hang khuyén mai
6 SRS Di chuyén hang khuyén mai
7 KS5 Chénh léch Kiém ké XDS
8 KS6 Chénh 1éch Kiém ké HHK
9 KS9 Nhép xuét chénh léch nhiét do
10 |KS9A |Nhip xuat chénh léch nhiét do
(thu cong)
11 |SOl Xuat di chuyén XDS tir CHXD
12 [SO2 Xuat tra hang hoa cho NCC
13 |[SO3 Xuat di chuyén hang héa khac tur
CHXD
14 | SO4 Xuat khac
15 |2003 | Xuat chuyén loai
A6 | 114 Qudn Iy chi phi
1 BK3 Hoéa don chi phi khodn ban 1¢
2 BK5 Béng ké chi phi khoan khong hoa
don
3 BK9 Hoéa don chi phi ngoai dinh mirc
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Ma R Loai hinh cong n¢

STT Teode Tén Tcode ( SubType)g

4 BK10 |Bang ké CP khodn ngoai DM
khong hoa don

5 GL5 Chi tra chi phi tir quy tién mat
Cong ty

6 TTS Chi tra chi phi tir tién ban hang tai
CH

B Vian phong Cong ty

B.1 |201 Quan Iy hang hoa tai VPCTy

| V422 Lénh xuat hang tai cira hang

2 CKO | Chiét khau dugc hudng

3 CK2 | Xuat hoa don chiét khau thuong
mai VPCty

4 SE1 Nhap hoa don, an chi vao kho
Cong ty

5 SE2 Giao héa don, an chi xudng CH

6 SE3 Diéu dong hoa don, an chi vé
Vpcty

7 SE4 Xuét DDNB h.don, 4n chi dén CH
khéc

8 SES Nhap PDNB h.don an chi tir CH
khéc

9 1001 | Nhap ton dau XDS

10 |[1002 | Nhap ton dau hang hoa khac

11 |[Z001 | To6n hang hoa dau ky chua xuét
hoa don

12 |Z002 | Té6n hang héa dau ky chua thanh
toan

B.2 | 202 Qudn ly tién hang - cong no tai VPCTy

1 CM1 Gan thanh toan cho ctir xuit ban
cng

2 CTR Chuyén cong no gitta cac CHXD

3 GL1 | Phiéu ké toan

4 GL100 | Du ng cong ng khach, tai khoan

KT
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Ma R Loai hinh cong n¢

STT Teode Tén Tcode ( SubType)g

5 GL200 | Du c6 cong ng khach, tai khoan
KT

6 GL4 Nap tién thé cho khach hop dong

7 GL9 Chuyén cong no khach vé Vpcty

8 TV1 VP thu tién khach cong no

9 TV2 Thu ho khach CH tai Cty (tién
mat)

10 TVS Thu hd khach CH tai Cty (ngan
hang)

11 TV9 Thu tién nap thé xing dau qua
ngan hang

12 | TXI Tap doan thu tién khach cong no
BHTQ

13 TX3 Cong ty thu tién khach coéng no
BHTQ

14 | Zz01l1 | T6n dau khach cong no Cty - Du
No

15 7012 Tén dau khach cong no Cty - Du
Co

16 |YOll |Toén dau khach céng ng TAP
DOAN - Du Ng

17 |YO012 |Toén dau khach céng no TAP
DOAN - Du Cé

B.3 |211 Qudn Iy hé so gid

1 PCl1 Gié ban I¢ XDS, DMN

2 PC10 | Gi4 von hang hoa

3 PC3 Gia ban 1¢ Gas, Hhéa tong hop

4 PC8 Giam gia trén gia ban - discount

5 PC81 Giam gia trén gia ban - thanh toan
thé

6 PC9 Gi4 nhap tu NCC

PAQA QA ¢
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