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1.

Giai thiéu chung
1.1. Muc dich

Tai liéu duoc xay dung nham huéng dan ngudi st dung thuc hién cac nghiép vu khi &p dung
hinh thirc phat hanh hoa don dién tur tai EGAS theo cac phién ban (TT32, TT78) cua E-invoice.

1.2.  N@oi dung tai liéu

CAc chtrc ning va nghiép vu duoc gitr nguyén, khong thay doi tai liéu s& khong huéng dan
thuc hién gom:

- Dong bo khach hang E-Invoice
- Phét hanh ching tir hoa don
- Inhoéa don
- Huy hoa don
- Xulysucd
o Xu ly su cb tai ca ban hang
o Xir ly sy ¢6 chung toan cira hang
- Ddi soat héa don
o Ddi soat trong ca ban hang

o Dbi soat hoa don toan cong ty

Tai liéu hudng dan cac chire nang va nghiép vu ¢ bd sung hoic thay d6i ngudi st dung can
thuc hién tai EGAS:

- Khai bao ciu hinh danh muc
o Thong sé6 URL E-invoice
Cau hinh phién ban hoa don — Cong ty
Cau hinh phién ban héa don — CHXD
Seri hoa don, an chi dang str dung
Danh muc Nhém Seri HDDT
Géan nhom Seri HDDT cho CHXD
o Thong tin dai Seri sir dung/Sw c6/Dy phong
- Céc thay doi trén phan mém EGAS

o O O O O

1.3.  Thuéat ngir va viét tat

STT | Thuét ngit/ Tir viét tit Dién giai
1. | Petrolimex Tap doan xing dau Viét Nam
2. | EGAS Phan mém quan 1y cira hang ban 1é xing dau
3. | E-INVOICE Heé thong hoa don dién tir
4. | VP Khéi vin phong quan 1y cira hang tryc thudce
5. | CHXD Cira hang xing dau




STT | Thuit ngit/ Tir viét tit Dién giai

6. |[CN Chi nhanh

7. | HDDT Hoa don dién tir
8. | TT32 Thong tu 32

9. |TT78 Thong tu 78

10. | CQT Co quan thué




2.

Khai bao, cau hinh danh muc

2.1. Thong sé URL E- Invoice
2.1.1. Muc dich

Piacom khai bao tai Egas trung tam

2.1.3. Hwéng ddn chi tiét

Khai bao cac thong sb két ndi dén hé thong E-invoice
2.1.2. Diéu kién thuec hién

Théng URLE nee
Bl | [Pruse ban] ~  [Phuong thoc)
Code@®  Fhwrong trwrc v
1 00000 Traclu v Mips
2 000002 Wahm e trang s COT
00003

w Mips
O w0l VO Gy w ! mttps 0!
4 20004 ©4 sol CHXD w ! MIp
S O00DE m w | NI
¢ 000006 Twm bdm »
00007 My »
& 00 Shathanh 3
9 000000 Diogbd Mach nang  (w
10 200010 Tre oy w | Mip N
1000011 DAngtothich Ming ' mip
12 20013 & so& VPCHy w | Mp
13 C00014 &4 soé CHXD ™ Ntp
14 000015 n ¥ ntp
15 000016 T Méen w #ip
18 G00017 Huy w  NIp
17 000018 #nie harn
18 CO001e  Evbu crivk

NS

2.2.1. Muc dich

C
1U)-dev T 8acadon petrodimex O
8 10} dew T Poeson petolimex
25 0| 0]-devT Bnoadon patrolmee
PIps Of0)- Qe TEROMI0N DR oMM ¢
raps 010)-dexTBroadon peachimex
IS |

|0}-davTEncadon peroiimex
Dips 0

1)-enehondon padrolemes com vy

Menu: Hé théng/ E-Invoice/ Thong s URL E-Invoice

10} des TERCOD00 ptroimex
1|0}-dey I Sncodon petrolmex

URL %
comvn

om ynFuishSemnce asmx
om ynFPeroSenice asmx
com ynPetoSevice ssmo
COM VN PEROSaViKe asm

OM NP ESevice asmx

com ¥nFeraSanicn asmm

om WnPEraSenicn asmx

|0} dee?Bocadon patrolmi com vnPoroSenvice asox

1) devhoadon petrotemes com anFutishSenioe ssms
0} O neaaon Peyolmes Com S utishSence asm
N-davhoadon parolimar com ynPutishSanics asm
{0)-0whoadon peyclmas Com W FontaSan i aumx
10)-dovhoadon pesrolmes com yn'PutishSenoe asme
1) Oevhcadon petrolinus Com sn'SusenssServos s

ij-tevhoadon payotimes com yn PutistSence s

0] TBRoadon peachimee COm vaP etaSaniin s

2.2.Cau hinh phién ban héa don — Cong ty

nghiép (Company Code)

2.2.2. Diéu kién thuec hign
Piacom khai bao tai Egas trung tam

2.2.3. Hwoéng ddn chi tiét

Refresh | [Phién ban] v [Cdng ty]
Code @

1 000001

Congty v
212 - Xi nghiép ban 18 xang dau KV1
2 000002 212 - Xi nghiép ban |é xang dau KV1

Codng ty: Céng ty/Chi nhanh/ Xi nghiép

TT78

Khai béo céac thong tin phién ban hoa don dugc dung tai cac Céng ty/ Chi nhanh/ Xi

C0 thdng tin phién ban hoa don str dung cua tirng CompanyCode

Menu: Hé théng/ E-Invoice/ Cau hinh phién ban héa don — Céng ty
Cau hinh phién ban hoa don - COMPANY

v
Ngay hiéulwcy  Phiénbany # [
1/1/2022 15:37

[E] TT32
5/5/2022 0:00
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- Ngay hiéu lyc: Ngay bat dau sir dung phién ban hoa don dién tir (tinh theo Sysdate). Tt
ca cac ching tir 6 Sysdate >= ngay hiéu luc thi tt ca cac héa don déu phat hanh theo
phién ban méi (ké ca truong hop ngay hoa don <= ngay hiéu lyuc).

- Phién ban: Phién ban hoa don

Luu y:

- Luu y quan trong: Céng ty/Chi nhanh/Xi nghiép khong duoc khai bao trong danh sach
thi mac dinh sé stir dung phién ban hoa don theo TT32. Vi vay, cac Cong ty/Chi nhanh/Xi
nghiép sir dung TT32 khong can khai béo tai danh muc nay.

- Khi can chuyén doi sang TT78, Cong ty/Chi nhanh/Xi nghiép guri yéu cau cho can bo hd
tro cia Piacom dé khai béo.

2.3.1. Muc dich

- Khai bao céc théng tin phién ban héa don dugc dung tai cac CHXD.

- Trong trudng hop khong khai bao, phién ban st dung tai cac CHXD theo cau hinh phién
ban hoa don — Cong ty.

2.3.2. Piéu kién thuc hign

- User tai Van phong khai béo tai Egas trung tam

- Danh sach chi tiét cac CHXD sir dung phién ban HDDT khac véi phién ban HDDT cau
hinh & mtrc Cong ty

2.3.3. Hwoéng ddn chi tiét
Menu: Hé théng/ E-Invoice/ C4u hinh phién ban héa don - CHXD

[Ill “Thém Luu (Ctrl-S) Refresh | [Phién ban] v [CHXD] v
Code@® CHXD ¥ Ngay hiéu lwc ¥ Phiénbany # [ |

1212001 212090 - PETROLIMEX- CUA HANG 90_PhongDD 1/5/2022 0:00 5 TT78 8| O

2 212002 212105 - PETROLIMEX- CLFA HANG 105_lienntb 1/1/2022 0:00 E] TT32 v

- CHXD: M&-Tén cira hang xang dau tryc thuoc

- Ngay hiéu luc: Ngay bat dau st dung phién ban hoa don (tinh theo Sysdate)

- Phién ban: Phién ban héa don str dung

Luu y:

- Chi khai bao phién ban hoa don - CHXD trong truong hop: CHXD cé phién ban/ hoac
ngay hiéu luc khac vai phién ban/hoac ngay hiéu luc duoc khai bao tai menu khai bao
Phién ban hoa don - Cong ty

2.4.1. Muc dich



Khai b&o danh sach cac Seri hoa don dién tu stir dung tai Cong ty/CN/XN/CHXD
2.4.2. Diéu kién thurc hién
- User Vian phong khai bao tai Egas trung tam
- MAu va Seri hoa don da duoc ding ky thanh cdng trén hé thdng E-invoice bao gdm ca
dai héa don dung cho TT32 va TT78
2.4.3. Hwoéng ddn chi tiét
Menu: Hoa don 4n chi/Danh muc/ Seri hoa don, 4n chi dang st dung

/5. Hoa don dién twr - str dung

Thém | Tim: Any v [BJ] 5 Hoa don dién t& - s& dung v

Séri@ Loaigiaytd'y Mauséy Ghichuy

1 ABM8E 5 01GTKT0/001
2 K22TAA 5 1/005
3 K22TVC 5 1/005
4 K22TVL 5 1/005

Kich chon nat “Thém” dé thuc hién thém mai Seri

<> | Luu (Ctrl-S) No Delete Back | (2]
Sé-ri K22TAA *)
Loai gidy to 5. Hoa don dién ti¥ - st dung v (9
Mau sé 1/005
Ghi chu

- Seri: Seri hoa don
- Loai gidy to: Chon trang théi ciia Seri hoa don
o Trang thai = 5. Hoa don dién tu - st dung”: Cac Seri nay s& duoc hién thi trong
danh sach dé khai béo dai Seri hoa don Str dung/ Su ¢b/ du phong
o Trang thai = “-5. Héa don dién tir - khdng sir dung”: Ap dung cho cac Seri hoa
don dién tir da dung hét, ngiing sir dung,... Cac Seri nay s& khong duoc hién thi
trong danh sach dé khai bao dai Seri hoa don Sir dung/ Su ¢/ du phong
- Mau sé: Méu hoa don tuong Gng

2.5.1. Muc dich

Khai b4o nhém seri hoa don sir dung dé thue hién gan cho cac CHXD.
2.5.2. Diéu kién thuc hign

User Van phong khai bao tai Egas trung tam
2.5.3. Hwoéng ddn chi tiét

Menu: H¢ théng/ E-Invoice/ Danh muc Nhom Seri hoa don dién tir.



Danh muc nhom ¢

(7]

eri hoa don dien tw

Illl | Thém | 'Luu (CtrlS) | Refresh | Tim: (| ) any v B4
Ma nhom seri @ Tén nhom seri v Trang thaiy 9% [

1 NOO1 Seri ngay Sir dung || O

2 S001 Seri sau Sir dung |v| O

- Ma nhom seri: Ma nhém ( do ngudi dung tu dat)
- Tén nhdém seri: Tén nhom seri
- Trang théi: Chon Str dung/ hoac khoéng str dung.
o St dyng: Phat hanh dugc HDDT véi nhdm Seri nay
o Khoéng str dung: Khong phat hanh dwgc HDDT véi nhdm Seri nay

2.6.Gan nhém Seri cho CHXD

2.6.1. Muc dich
Gén nhom seri hoa don cho ting loai giao dich tai cic CHXD. Mai loai giao dich tuong
g vai 1 nhom Seri hoa don. Mot nhdm seri ¢6 thé gan cho nhiéu loai giao dich.
2.6.2. Piéu kién thec hign
- User Van phong khai bao tai Egas trung tam
- ba khai bao cac danh muc:
o Nhom Seri hoa don
o Danh sach cac CHXD
2.6.3. Hwoéng ddn chi tiét
- Menu: Hé thong/ E-Invoice/ Gan nhém seri cho CHXD

Gan nhom seri cho CHXD Show 100 ines v IMPORT] (3]
1212105 - PETROLIMEX- CUA HANG 105_llenntb

| Thém | LuuiCERS) Refash| Tim [ Jany v B 212105 - PETROLMEX.- COA HANG 105_banntts v
Sysvy CHXD ¥ Logl glac dich v Nhom seri @ Ngay higu lyc v ”
1 212024 212105 - PETROLIMEX- CZA HANG 105 _liennith 490 . Haa don chit ca - ting phin NOO1 - Sorl ngay »
2 212013 212105 - PETROLIMEX- CUA HANG 105_lieneid | 401 - Xult néa don thi tidn mat NOO1 - Sen ngay »
3 212003 212105 - PETROUMEX- COUA HANG 105_lenntb 406 . Xudt hda don thanh 1ean bang thé NOO1 - San ngay
4 212026 212105 - PETROLIMEX. CUA HANG 105 _liennth 12 - Xuft baa don khach cno e Vipely SO01-Sensau w
5 212018 212105 - PETROLIMEX- CUA HANG 105_lianalb  IV1 - Xislt hoe dom sau (ban tir CH) SO -Serisau ™
G 212017 212105 . PETROLIMEX. CUA HANG 105_lenath 411 - Ban cdng no kiden xufit hda don S001- Setisau v

7 212018 212105 - PETROLIMEX.- CUZA HANG 105_lienatt D10 - Hoa dan dich wu cira hang - cong npy  SO01 - Sersau s

8§ 212020 212105 . PETROLIMEX. CUA HANG 105_llenntt CK1 - Xudt hda don chuld khdu thuong mal - SO01 « Sersau  w

-  CHXD: Ma+ Tén CHXD

Loai giao dich: M&- Tén loai giao dich tao HDDT

- Nhom seri: Danh sach nhém duoc khai bao tai Danh muc nhom Seri hoa don dién tur
Ngay hiéu luc: Khai béo ngay bét dau c6 hiéu luc (tinh theo Sysdate) hozc bo trong




o Néu Bo tréng: Ngay hiéu lyc = ngay hiéu luc duoc dugc khai bao tai myc khai
bao Seri sir dung/Su c6/Du phong
- Cap nhat dix liéu tir excel:
o Tao bang trén MS Excel gém cac cot nhu sau: Sys (dé trong gié tri), Ma Cura hang,
Loai giao dich, Nhém seri, Ngay hiéu luc (néu co).

Sys CHXD Loai giao dich Nhém seri Ngay hiéu lwc

| _|221[]DG 701 NOO1
221006 V7 5001
221008 701 NOO1
221008 V7 5001
221009 701 NOO1
221009 V7 5001
221010 701 NOO1
221010 V7 5001
221011 701 NOO1
221011 V7 5001

o Chon cac dong can nhap dit liéu trén MS Excel dé copy, khong chon dong tiéu dé.

o Trén man hinh danh muc caa Egas, nhan ndit Il va chon Paste dé chuwong trinh thuc
hién copy dir liéu tir MS Excel vao Egas.

mll ThAm Lo (044 Q\ Dnafrach |
3 Emoji Win+Period
.
Undo 1+Z
1 Red rl+Shift+Z c
2 C
Ctrl+X
2 C
P Ctrl-+
4 C
Paste Ctri+V
Z 3
5 Paste as plain text Ctrl+Shift+V 1
€ - N
Select all Ctri+A
7 o
a Spell check > B
a Writing Direction » i
1 Inspect Ctrl+Shift+] B

o Dir liéu sau khi dugc copy s€ c6 dang nhu trong hinh:

Shaw 100 wnes v [WPORT)

0 mm L s % Tim Ay v EJ [Cda nang] v [Nham serd -

Trangtv b Déntrang 1234

Sy CHAD v Logl glao dich v Nnom sen ¥ Ngay hidu lye v n

S001

701 oo

NT S001

o Nhéan nat Luu (Ctrl - S) dé luu dit liéu, hodc nut Refresh dé bo qua néu khéng mudn
luu dir liéu.



Luuy:
- Phan mém chin khong cho phép tao néu triing cac thdng tin: CHXD + Loai giao dich +
Ngay hiéu luc

2.7.1. Muc dich
Khai bao cac seri hoa don dé phat hanh/ xu ly su cé/ du phong theo tirng nhém Seri

2.7.2. Diéu kién thurc hién
- User Van phong khai b&o tai Egas trung tam
- b4 khai bao cac danh muc:

o Nhom Seri héa don

o Khai bao Seri hoa don dang str dung
2.7.3. Hwoéng ddn chi tiét

Menu: Hé théng/ E-Invoice/ Thong tin dai Seri sir dung/Su c6/Dy phong

ws v [HPORT)

Tm | Luu(Cits) |  Fokesh
[0 ] Nhesn sart g Sart sw g v Sert sy sy chy Seri & pheng v Ngay mpu lue ¢ Ghichuw n

01 NOUS - Sen ngay VCABE - O1GTRTODGZ | TNASE - DIGTHIONGY |4 V10032 4 &

NOT - Sen gy v

NGTRIODIZ (a TXISE - DIGTXTON0D |w

v ~ w2022 000

- Nhom seri: Danh sach nhém duoc khai bao tai Danh muc nhom Seri hoa don dién tur.

- Seri str dung: Khai bao seri hoa don phat hanh

- Seri xtr ly su c6: Khai béo seri xur Iy sy ¢6 (Tu dong chuyén dai su ¢é khi chung tir xir
ly su ¢b ¢ ngay chung tir nho hon ngay ky sé hoic da phét sinh ca ban hang lién ké)

- Seri dy phong: Khai bao seri du phong (Tu dong chuyén dai Seri du phong khi Seri st
dung hét dai)

- Ngay hiéu lyc: Ngay bt dau co hiéu luc (tinh theo Sysdate va bat budc phai khai bao)
Luuy:

- Phan mém chan khdng cho phép tao néu triing cac thdng tin: Nhém Seri + Seri sir dung

- Nhu vay, mot nhém Seri c6 thé khai béo nhiéu Seri hoa don sir dung khac nhau véi ngay
hiéu luc khac nhau. Str dung cho truong hop chuyén giao tir TT32 sang TT78, nguoi St
dung khai bao trudc Seri hoa don TT78 cho tirng nhém Seri véi ngay hiéu luc bing ngay
bat dau st dung TT78



3.

Céc thay doi trén phan mém
3.1. Nghiép vu phat hanh héa don

- Thao tac véi ngudi sir dung khong thay ddi. Can luu y cac thong tin vé Tén, MST, dia
chi, Email ctia khach hang nhu sau:
o Teén khéach hang:
= Bit buoc NSD phai nhap
= V6i Hoa don chét ca - 490/491/406/416 (viét cho khach mua khong lay
hoa don:): mic dinh Tén khach = “Ngudi mua khong 1y hoa don”
o MST
= Khach khdng c6 MST: NSD bé tréng khong nhap MST
» Khach c6 MST:
e Nhap theo quy tic 10 ky tu (xxxxxxxxxx), hoic 14 Ky tu
(XXXXXXXXXX-yyy), trong do
0 XXXXXXXXXX: 10 ky tu s6 tir 0 dén 9 (Vi du: MST=
1800158559)
o yyy: 03 ky ty sb tir 0 dén 9 (vi du: MST= 1800158559-
034)
= Khi NSD nhap MST tai h¢ thdng EGAS, néu hién th :
e Mau xanh: MST nhap dang dinh dang, nhap ding MST
e Mau do: MST nhap sai dinh dang, nhap sai MST

NOIy ERimg S 12832 MUY W1 OO Tha e SO CMM Y)Y TSR 110 WS (T%) T
“r 5 LR

229 v kg G env )
MST nhap dung i - v MST nhip sa& \l
Mg ree ~

TS o
oy atoe 1P &nh dang dnn dang

KRINTF

acn MR A )
"o 2 ey e
3 I yr

o Piachi:
= Bit buoc NSD phai nhap
= V6i Hoa don chét ca - 490/491/406/416 (viét cho khach mua khong lay
héa don): mic dinh bia chi = “/” — d4u chéo phai
o Email:
= Cho phép nhap nhiéu email, phan cach cac email bang dau cham phay «;”
= Vi TT78: Chi lay email dau tién trong danh sach dé guri 1én co quan thué
- Khi thuc hién tim kiém théng tin khach hang vang lai tai truong MST:
o Céch thac nhap liéu:
= Néu nhap s6: Tim kiém theo MST



= Néu nhap chir: Tim kiém theo Tén/dia chi
o Tai Egas Client:
= Uu tién tim tai Egas CLient (bang T2011). Néu khdng tim thay thuc hién
tim kiém trén Egas Server (bang CC.Taxcode)
o Tai Egas Server:
= Bang CC.Taxcode: Luu thong tin tit cac cac MST dung dinh dang (khac
tréng)
= Néu nhap s6: Tim kiém theo MST trong bang CC.Taxcode
= Néu nhap chir: Tim kiém theo Tén/dia chi trong bang T2011
o Trén danh sach tim kiém, NSD kich chon vao tén khach (thay vi kich vao MST
nhu trude day)

NOBY CNENG (0 X/7/ 0033 14 34 Gl ondd (hepcec)

T——

Kich vao day ]

- Luwu V: Véi cac hoa don viét cho khach cong no (411, IV1,...) thong tin Tén, MST, Dia
chi khach hang duoc Iy tai danh muc khéch va danh sach khéch lay héa don. Do vay,
VPCTY can khai bao thong tin Tén, MST, dia chi ciia khach tai DM khéach hang va danh
sach khach lay héa don theo diing nguyén tic trén.

- Matra ctru hdéa don

o TT32: Mi tra ciru khdng c6 dau *
o TT78: Matra ciru ¢ dau * & cudi
Thong tu 32 Thong tu 78

Ma tra ctru: NQDQQWSLE Ma tra ciru: 2D4AMMX8LE

3.2. Phat hanh héa don cho Khach mua khéong lay héa don

- Gdm céc Tcode:
o Hoa don chét ca - dung Tién mat: 490, 491
o Hoa don chét ca - dung thé/ KTM: 406
o Hoa don chét ca - ding KTM: 416



- Vi cac hoa don nay, NSD can tao Bang tong hop dir liéu hoa don dién tir guri co quan
thué tai hé théng E-Invoice
3.2.1. Héa don chét ca - 490, 491
- Thao tac voi ngudi sir dung khong thay dbi
- Hé théng tu dong danh dau dé NSD gui bang tong hop dit liéu giri CQT tai hé théng E-
invoice
3.2.2. Héa don thanh toan thé - 406
- Thao tac véi ngudi st dung khong thay doi
- B6 sung nt tich chon “Ngudi mua khdng 1y hoa don” dé phan biét hoa don phat hanh
cho khach mua hang lay hoa don ngay va hoa don chdt cudi ca - xuat cho lugng khéch
mua khong liy héa don
- Truwong hep Khach lay h6a don ngay:
o NSD xuét héa don tai Menu: “Xuat h.don thanh toan bang thé’ trén man hinh ca
ban hang
2] +951 *951ll *95IV +95.V +E5 -
+0001SV +005S »0258 *KO
»| Ban Cno trda cham chua h.don
»| Ban Cno tra cham kiém h.don
»| Xuét ho cong ty
»| Xuat h.don thanh toan khong tién mat

(Xuét h.don thanh toan bang th@

»| Dich vu khac

»| Xuét héa don thu tién mat theo Lo

o Hé théng mic dinh khdng tich chon vao muc “Nguoi mua khong iy hoa don”
(NSD khéng tich chon vao muc nay)



Xuat héa don thanh toan bang thé /Ca 1 (22060101) Nguyén Thi Mai Oanh
Ngay chung tiz: 24/6/2022 1458 ! Ghi chu (header)
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Ngudt mua hang

Email
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Téng tidn 2200000

o Hoa don nay dugc ty dong gui CQT
- Trudng hop khach mua khong ldy héa don:
o Cudi ca, NSD xuét hoa don theo tong luong khach ¢ mua ma khong 14y hoa don
tai Menu: “Hoa don chét ca TTThé 406” tai man hinh ca ban hang
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o Hé théng mic dinh tich chon vao muc “Ngudi mua khong lay héa don” (NSD
khéng duoc bo chon muc nay)
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o Hoa don nay can giri bang tong hop dit liéu dén CQT tai hé thdng E-invoice

3.2.3. Hoa don thanh toan KTM - 416

- B6 sung ndt tich chon “Ngudi mua khdng 1y hoa don” dé phan biét hoa don phat hanh

cho khach mua hang ldy hoa don ngay va hoa don chdt cudi ca - xuat cho lwogng khéch

mua khong lay hoa don
- Céch thirc phat hanh hoa don gidng phat hanh Hoa don thanh toan thé - 406
- Tuy cac truong hop phét sinh ma hé théng mac dinh tich chon muc “Ngudi mua khdng

lay hoa don” nhu sau:
o Ching tir 416 sinh tw dong khi phat hanh héa don qua POS: hé thong mic
dinh khong tich chon muc “Ngudi mua khong lay hoa don”
o Chirng tir 416 nhap tha cong:

NV:
» Nhdn hisng viso ca  « Chit
Thop

Ma Tén

0201004 Xang ES5 RON 824

Ol b

Xudt cho khach ldy héa don ngay: NSD xuit hoa don tai Menu: “Xuat
h.don thanh toan khéng tién mat” tai man hinh ca béan hang:
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»| Ban Cno tra cham kiém h.don
»| Xuét ho cong ty

( Xuét h.don thanh toan khong tién m@

»| Xuét h.don thanh toan béng thé

»| Dich vu khac

~| Xuét hoa don thu tién mat theo Lo

Tai man hinh cap nhat chung tir: Hé théng mic dinh khéng tich chon vao
muc “Ngudi mua khdng lay hoa don” (NSD khéng tich chon vao muc
hay)

Xudt cho khach mua khéng ldy héa don: NSD xuit hoa don tai Menu:
“Héa don chdt ca KTM 416” tai man hinh ca ban hang:

1/6/2022 0:00 - 25/6/2022 16:23
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* Hda don chit ca limg phan
10000

Tai man hinh cap nhat chang tir: Hé théng mic dinh tich chon vao muc
“Ngudi mua khdng lay hoa don” (NSD khéng duoc b chon muc nay)
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3.3.  Man hinh ca ban hang:
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- Bb sung cac cot thang tin:
o Trang théai thué: 1a trang thai ciia hoa don khi giri 1én co quan thué (chi ap dung
V6i cac hoa don phat hanh theo TT78). Cac trang thai nay dwoc hé théng E-
INVOICE ty dong xu 1y, sau d6 giri thdng tin cho EGAS dé cap nhat trang thai
hoa don, gom:
* HD luu hanh — chua gui
* HD luu hanh — B2 gui
= HD luu hanh — Pugc chip nhan
= HD luu hanh — Bj tir chéi
o Phiénban: TT32 hoac TT78
- Thém diéu kién loc: Trang thai thué
- B& sung chirc nang “Cap nhap trang thai thué” déi vai cac hoa don thudc TT78 va co
cac trang thai thué khong phai 1a “Chap nhan” va “Tir chdi”
o B1: Chon trang thai thué
o B2: Tich chon ching tir can cap nhat
o B3: Kich chon nat “Cap nhat trang thai thué”
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3.4. Dbi soat héa don
- Thao tac véi ngudi st dung khong thay doi
- Dbi véi cac hoa don thudc TT78, khi thuc hién “ldy dir liéu héa don tir” ngoai viéc lay
dir liéu dé ddi soét gitra EGAS va E-invoice nhu hién nay, con lay thdng tin trang thai
thué cua cac hoa don dé “cap nhap trang thai thué” dbi véi cac hda don cd cac trang thai
thué khéng phai 1a “Chap nhan” (ddi véi hoa don phat hanh méi va hay) va Bi tir chdi
(d6i voi hoéa don huy).
Toca 22060101 Ca ban hang 22060101 Ldy dO néu hoa don G¥n 1)
ChondAura HTML v -:A X| & OCiose atter print
| - Téng hop:
Egas E-Invoice
& NG gung 'l'.:nt:' Trang thal thué Ba Trang thal thué Tong ':.‘Uf:‘ '?; Téng g:{
Chwa 83 <Chip TO Cnug D4 Chip Tir
gii o nhdn  endi g gl nhdn  chdl
1 VLASEIDIGTKTIVOO2 4 4
2 VCMEEDIGTKTD002 3 g
3.5. Danh sach bao cao

Tén béo cao

Puong din

Noi dung thay ddi

Béang ké hoa don luu
hanh

Ké toan VpCty/ Bang ké thué GTGT/
Béang ké hoa don luu hanh

Thé hién trang thai thu€ véi cac
héa don phat hanh theo TT78

Bang ké hoa don huy

Ké toan VpCty/ Bang ké thué GTGT/
Béang ké hoa don huy

Thé hién trang thai thué véi cac
hoéa don phat hanh theo TT78

B4o cao thong ké sb
luong hoa don phat
hanh

Ké toan VpCty/ Bao cao thong ké sb
lugng hoa don phat hanh

Thé hién trang thai thué véi cac
hoéa don phat hanh theo TT78

Bao cao doi soat toan

Cong ty

Ké toan VpCty/ Bao cao dbi soat toan
Cong ty

Thé hién trang thai thué véi cac
hoa don phat hanh theo TT78

Bao cdo dbi soat dir liéu
—tai CH

Man hinh ca/ Béo cdo dbi soat héa don
e-invoice

Thé hién trang thai thué véi cac
hoa don phat hanh theo TT78

Bang ké hoa don theo ca

Man hinh ca/ Bang ké hoa don theo ca

Thé hién trang thai thué véi cac
hoa don phat hanh theo TT78

Bang ké hoa don MST

Ké toan VpCty/ Bao cao VPCTY/
Bang ké hoa don MST

Thé hién trang thai thué véi cac
hoa don phat hanh theo TT78

Lién két dir liéu héa don véi hé thdng E-Invoice

Phat hanh hoa don

4.1.1. Véihéa don hé thong tw dong giri CQT

- La cac héa don duoc viét cho khach hang c6 nhu cau liy héa don. Hién trén hé thdng
EGAS la tit ca cac hoa don khong phai 1a 490 va 491




4.1.2. Véihoéa don can tao Bang tong hep dir liéu héa don giri CQT

La cac hoa don duoc viét cho khach hang mua va khéng c6 nhu cau lay héa don. NSD
can tao Bang téng hop dit liéu héa don dién tir giri co quan thué tai hé thng E-Invoice
Danh séach cac loai ching tir tai EGAS can tao bang tong hop dit liéu hoa don giri CQT
gom:

o Hoéa don chét ca — thanh toan Tién Mit: 1a cac hoa don 490,491

o Hoa don chdt ca — thanh toan thé/KTM: 1a cac hoa don 406,416 c6 tich chon muc

“Ngudi mua khdng liy hoa don”

Chtic nang “Gui bang téng hop dit lieu HP dén CQT” cua E-invoice Cho phép ngudi
ding guri dit liéu hoa don dién tir phat hanh theo timg ngay ddi véi hoa don tir EGAS.
Khi guri bang tong hop, NSD can nhap ma cira hang va ma ca ban hang.
Pé xem danh sach cac hoa don xuat cho khach mua khdng lay hoa don, NSD chay bao
cao “Bang ké hoa don theo ca” tai man hinh ca ban hang, va tich chon vao muc “Nguoi
mua khéng lay héa don”

1 [x Sbgiaoca

* Bdo cao hang héa, bé, voi bom

20t * Béo cao ddi soat hoa don e-invoice

(Béng ké héa don theo ca )

(R VA1) (27133

-
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- Ngoai viéc lay Ma ca trén “Bang ké héa don theo ca” ¢ trén, NSD c6 thé lay ma cira
hang va ma ca trén EGAS nhu hinh sau:
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4.2. Huy hoa don
- Huy hoa don tai EGAS: Nhu quy trinh hién tai



o Lydo huy:
= Bit buoc NSD phai nhap
= Cho chon tir danh s&ch bao gdom céc gia tri:
e Sai thong tin nguoi mua
e Sai tén hang hoa, dich vu
e Sai sb luong
e Khéc (do NSD tu nhap)

- Trén hé thong E-invocie: Ty dong guri thong bao sai sot dén CQT

- Xt ly cac truong hop sai thong tin trén hoa don:
o Sai tén va dia chi khach hang:
= Lam bién ban huay vai khach hang
= Tai hé théng E-invoice: NSD thyc hién giri théng bao sai sot dén CQT
o Sai MST cua khéch hang:
= Tai h¢ thong EGAS, phét hanh hoa don diéu chinh MST
= Tai hé théng E-invoice: ty dong giri thdng bao sai sot dén CQT
= Luu y: Voi cac héa don phat hanh theo TT32 ma c6 sai sot vé MST thi
NSD khéng diéu chinh dugc biang hoa don theo TT78 ma phai thuc hién
hiy hoa don ctia TT32 va phat hanh hoa don méi theo TT78
o Sai cac thong tin khac (s6 luong, don gia,..): thuc hién huy hoa don va phat hanh
hoa don khac
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